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Calaveras Local Agency Formation Commission

AGENDA

Regular Meeting
May 18, 2026 06:00 PM

891 Mountain Ranch Road, San Andreas, CA 95249
https://www.calaveraslafco.org/

Commissioners
County Member, Chair Gary Tofanelli • Public Member, Vice Chair Anita Paque • County Member

Amanda Folendorf • City Member Kara Scott • City Member Scott Behiel • Special District Member Kirk
Smith • Special District Member Tony Tyrrell • City Member Alternate Michael Chimente • Special

District Member Alternate Jon Dashner • County Member Alternate Autumn Andahl • Public Member
Alternate Vacant

The complete agenda, including backup materials related to items on this Agenda submitted to the
Commission after distribution of the Agenda Packet, is available for public inspection on the Calaveras
LAFCo website. Agenda materials are also available on the Calaveras LAFCo website at
www.calaveraslafco.org

If members of the public wish to participate via Zoom you may do so.

Zoom Option: Calaveras LAFCo is inviting you to a regular meeting.

Topic: Calaveras LAFCo Regular Meeting

Join Zoom Meeting

https://us02web.zoom.us/j/86877608746?pwd=Hs4lTLjYLbJQjb8CFRYV7c2XeGUvSY.1

Meeting ID: 868 7760 8746

Passcode: 693400

One tap mobile

+16694449171,, 86877608746#,,,,*693400# US

+16699006833,, 86877608746#,,,,*693400# US (San Jose)

Join instructions

https://us02web.zoom.us/j/86877608746?pwd=Hs4lTLjYLbJQjb8CFRYV7c2XeGUvSY.1

Disclosure & Disqualification Requirements. Any person or group of persons acting in concert who
directly or indirectly contribute $1,000 or more in support of or in opposition to a change of organization
or reorganization that has been submitted to Calaveras LAFCO must comply with the disclosure
requirements of the Political Reform Act of 1974 applicable to local initiative measures to be submitted
to the electorate. These requirements contain provisions for making disclosures of contributions and
expenditures at specified intervals; they may be reviewed at Government Code §§56700.1 and 81000
et seq. Additional information about the requirements pertaining to local initiative measures to be

https://www.calaveraslafco.org/
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presented to the electorate can be obtained by calling the Fair Political Practices Commission at (916)
322-5660.

A LAFCo Commissioner must disqualify herself or himself from voting on an application involving an
“entitlement for use” (such as an annexation or sphere amendment) if, within the last twelve months,
the Commissioner has received $250 or more in campaign contributions from the applicant, any
financially interested person who actively supports or opposes the application, or an agency (such as
an attorney, engineer, or planning consultant) representing the applicant or an interested party. The
law (Government Code Section 84308) also requires any applicant or other participant in a LAFCO
proceeding to disclose the contribution amount and name of the recipient Commissioner on the official
record of the proceeding.

Late-Distributed Materials. Any material submitted to the Commission after this agenda is posted will
be made available for public inspection as soon as possible on the LAFCo Webpage
www.calaveraslafco.org

Contact LAFCo Staff LAFCo staff may be contacted at 310-936-2639 or by mail at Calaveras LAFCo,
5050 Laguna Blvd #112-711, Elk Grove, CA 95758 or by email at jennifer@pcateam.com

REASONABLE ACCOMMODATIONS

An interpreter for the hearing-impaired may be made available upon request to the Executive Officer
72 hours before a meeting.

The location of this meeting is wheelchair-accessible. If other accommodations are required to assist a
person with a disability to participate in the meeting, please contact the Commission Clerk 24 hours
before the meeting as indicated below.

Call to Order1.

Roll CallA.

Pledge of AllegianceB.

Public Comments2.

Discussion Comment
This is the time set aside for citizens to address the Commission on any item of interest to the
public that is within the subject matter jurisdiction of the Commission. For items that were on the
agenda, public comment was heard when the item is discussed. If your comments concern an item
that is noted as a public hearing, please address the Commission after the public hearing is opened
for public testimony. The Chair reserves the right to limit each speaker to three (3) minutes. Please
understand that by law, the Commission cannot make decisions on matters not on the agenda

Consent Agenda3.

Discussion Possible Action Comment    View Item

Approval of Minutes for March 16, 2026 LAFCo MeetingA.

Authorize Payment of Claims for March and April 2026B.

Appointment of Public Member and Public Member Alternate4.

Discussion Possible Action Comment    View Item

https://civassist.com/public-comment/1769/2
https://civassist.com/public-comment/1769/2
https://civassist.com/public-comment/1769/3
https://civassist.com/view-item.php?agenda_item=20449|20485|20486|20487|20488|20489&token=ead3da14949006116df1e6077bc0b6c3
https://civassist.com/public-comment/1769/3
https://civassist.com/public-comment/1769/4
https://civassist.com/view-item.php?agenda_item=20450|20451|20452&token=db3e1b1724cf06c19d3142d15259795d
https://civassist.com/public-comment/1769/4
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The term for the Public Member and Public Member Alternate expired on May 1, 2026. In
anticipation of the term expiration, the Commission directed staff to notice the vacancies as
required. Letter of interest for the positions have been submitted by the existing Public Member
Anita Paque and Andrew Keirns. Their letters are attached. Additionally, the Bylaws for appointment
of the Public Members are attached for reference as to how the Commission may process the
appointments. It is recommended that the Commission determine the desired process, interview or
take statements from the candidates, and then consider appointments for each of the two positions
starting with the Regular Public Member and then the Alternate Public Member.

Review letters of interest from candidates.A.

Appoint public members to fill the positions of Public Member and Public Member Alternate for aB.
term ending in May 2030.

Final Budget for FY 26-275.

Discussion Possible Action Comment    View Item

Consider the Final Budget for FY 26-27 with any necessary edits.

Receive staff report and Final Budget for FY 26-27A.

Conduct Public HearingB.

Consider Resolution 2026-0003: Approving the Final Budget for FY 26-27C.

Consideration of Memorandum of Understanding with the County for Clerking Services6.

Discussion Possible Action Comment    View Item

With the resignation of the LAFCO Clerk, LAFCO is in need of consistent clerking services.
Because County Staff is able to seamlessly operate the necessary media in the meeting room, it is
recommended that LAFCO consider an agreement with the County for reimbursement for clerking
services provided. This item is to review the draft MOU, provide feedback, and potentially delegate
signing authority to the Chair and EO once the agreement is finalized by all parties.

Review the draft MOU and provide any edits or comments.A.

Consider authorizing the Chair and Executive Officer to sign the MOU upon agreement with theB.
County.

Review of Proposed Bylaws Updates7.

Discussion Comment    View Item

Calaveras LAFCO Bylaws were last updated in 2024. Since then, several updates have occurred in
the California Code requiring updates to the Bylaws. Key updates in the proposed Bylaws updates
include clarifying the division between Bylaws and Policies/Procedures, adding public-agency
administrative provisions, updating appendix cross-references, adding ethics/training/ex parte
language, adding public records provisions, expanding Executive Officer and LAFCO Counsel
provisions, adding financial administration and fee-waiver language, and updating teleconferencing
and conflict-of-interest language. Additionally, proposed edits include an update to the Levine
Act/section 84308 language from the old $250 framework to the current more-than-$500 threshold

https://civassist.com/public-comment/1769/5
https://civassist.com/view-item.php?agenda_item=20482|20483|20484&token=2a7c9ccc4592238c4a176da18d50a4ec
https://civassist.com/public-comment/1769/5
https://civassist.com/public-comment/1769/6
https://civassist.com/view-item.php?agenda_item=20453&token=436a622874c3f1fa74b097e59bbefb97
https://civassist.com/public-comment/1769/6
https://civassist.com/public-comment/1769/7
https://civassist.com/view-item.php?agenda_item=20481&token=c871d64379eb5d210fd3c87d0117e902
https://civassist.com/public-comment/1769/7
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and current contribution-restriction framework, an update to Brown Act teleconferencing references
to account for SB 707’s reorganization of remote meeting provisions, an update to Public Records
Act references to Government Code section 7920.000 et seq., and addition of updated ethics-
training language reflecting the 2026 SB 827 changes. The edits for the first half of the Bylaws are
for review and feedback only with possible adoption at a future meeting.

Review proposed edits and provide feedback.A.

Executive Officer's Report8.

Discussion Comment

Commissioner Reports9.

Discussion Comment

Adjournment10.

Next Regular Meeting will be July 20, 2026.

Any member appointed on behalf of local government shall represent the interests of the public
as a whole and not solely the interest of the appointing authority Government Code Section
56325.1

Public Comment

Members of the public may address the Commission on items not appearing on the agenda, as well as
any item that does appear on the agenda, subject to the following restrictions:

Items not appearing on the agenda must be of interest to the public and within the Commission’s
subject matter jurisdiction.

No action shall be taken on items not appearing on the agenda unless otherwise authorized by
Government Code Section 54954.2 (known as the Brown Act, or California Open Meeting Law).

Public Hearings

Members of the public may address the Commission on any item appearing on the agenda as a Public
Hearing. The Commission may limit any person's input to a specified time. Written statements may be
submitted in lieu of or to supplement oral statements made during a public hearing.

Agenda Materials

Materials related to an item on this agenda will be available on the Calaveras LAFCO website as noted
below to the extent practicable and subject to staff’s ability to post the documents prior to the meeting.

https://civassist.com/public-comment/1769/8
https://civassist.com/public-comment/1769/8
https://civassist.com/public-comment/1769/9
https://civassist.com/public-comment/1769/9
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Calaveras Local Agency Formation Commission

MINUTES

Regular Meeting
March 16, 2026 06:00 PM

891 Mountain Ranch Road, San Andreas, CA 95249
https://www.calaveraslafco.org/

Call to Order1.
The meeting was called to order at 6:01 pm by County Member, Chair Gary Tofanelli.

Roll Call1.

Present: County Member, Chair Gary Tofanelli, Public Member, Vice Chair Anita Paque, County
Member Amanda Folendorf, City Member Kara Scott, City Member Scott Behiel, Special District
Member Kirk Smith, Special District Member Tony Tyrrell

Staff Present: Jennifer Stephenson, Executive DirectorDiane Severud, ClerkHolly Philpott,
InterpreterJennifer Larsen, InterpreterYenni Herschelman, DocAccess

Pledge of Allegiance2.
Led by County Member, Chair Gary Tofanelli

Public Comments2.

There were no public comments given.

Consent Agenda3.

Approval of Minutes for January 26, 2026 LAFCo Meeting1.

Authorize Payment of Claims for January and February 20262.

The Consent Agenda was unanimously approved.

Public Member, Vice Chair Anita Paque motioned to approve. Special District Member Tony Tyrrell
seconded the motion.

The motion passed with the following vote:
  7   In Favor      0   Opposed
  0   Abstained      0   Absent      0   Recused

Consideration of DocAccess Subscription through Streamline4.

Presentation by Streamline on DocAccess Accessibility Tool1.

Ms. Stephenson introduced Yenni Herschelman from DocAccess to introduce the program and

https://www.calaveraslafco.org/
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explain the fee schedule.  Ms. Herschelman explained the laws regarding the requirement to
have ADA accessible pdf documents.  Below 50,000 population deadline to comply is April 26,
2027.  Our current state is 51%, non compliance will trigger a DOJ investigation.  Calaveras
currently has 4,013 documents that are not accessible.  Only documents on the website are
required to be ADA compliant.  Types of alternative text options were discussed and what is the
cause for remediating documents.  Translation of documents is part of the accessibility and is
currently being reviewed as a revision to the Brown Act.  Should there be an issue with pdf
documents, DocAccess takes on the responsibility for noncompliance.  There was discussion
regarding documents that may not be scanned.  It is the understanding of staff that all
documents have been scanned and once uploaded, the software will do the remediation.  This
is a service contract and if the contract is not renewed, the accessible transcripts can be
downloaded and used.  If the translation does not reflect the nuance of the actual discussion,
DocAccess takes all responsibility for errors.  DocAccess has been in business for over a
decade and currently has approximately 3,000 customers.  First year is $3,000 and a one time
implementation fee.  This year would be $2,400, cost saving of $1,000 implementation fee
effective in April.  The 3% annual increase instead of the standard 5% can be considered.  A
25% discount to be lower than the original quote and result in $2,250 for the first year.  The
following year would be $3,000 annually plus 3% ($90).  She will relay our concerns regarding
the costs to her team to see if something can be done.  Why start now?  The California
UNRA??? requires accessibility now.  There were concerns with committing now, when the City
and County have not implemented this yet.  If implemented now, the contract can be canceled
at any time and there will be a proration returned to the Commission.  Ms. Stephenson stated
that she is unaware of any other companies that do this that meets both the State and Federal
requirements.  San Benito LAFCo is currently using this program and Plumas is considering
implementation at their next meeting.

There was no public comment.

City Member Scott Behiel motioned to approve. Special District Member Kirk Smith seconded
the motion.

The roll call vote:

  Aye   County Member, Chair Gary Tofanelli     Aye   Public Member, Vice Chair Anita
Paque     Aye   County Member Amanda Folendorf     Aye   City Member Kara Scott  
  Aye   City Member Scott Behiel     Aye   Special District Member Kirk Smith  
  Aye   Special District Member Tony Tyrrell  

Consider approval of Streamline agreement for DocAccess subscription.2.

The contract with DocAccess was approved.

City Member Scott Behiel motioned to approve. Special District Member Kirk Smith seconded
the motion.

The motion passed with the following vote:
  7   In Favor      0   Opposed
  0   Abstained      0   Absent      0   Recused

General Liability Insurance for FY 26-275.

Receive Staff Report on General Liability Insurance Options1.

No Action
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Choose Preferred General Liability Insurer for FY 26-272.

Ms. Stepheson reviewed the available options for general liability insurance which were SDRMA
for $5,500 annually and Golden State RMA for $2,582 annually.

No public comment.

Motion not renew CSDA and initiate a contract with Golden State Risk Management Authority.

Special District Member Kirk Smith motioned to approve. City Member Scott Behiel seconded
the motion.

The motion passed with the following vote:
  7   In Favor      0   Opposed
  0   Abstained      0   Absent      0   Recused

Work Program for MSRs and SOIs for FY 26-276.

Review Status of Existing MSRs and SOIs1.

Ms. Stephenson asked the Commission if there were any SOIs they would like to have
reviewed.  Commissioner Behiel would like to have Altaville Melones Fire.  Ms. Stephenson
recommended all the fire districts be reviewed at the same time; however, there are 10 agencies
and none have been reviewed since 2014.  There has not been much growth in those districts,
so there might not be much to do.  There was interest in doing them all at once.

Provide Feed Back to Staff Regarding Priorities for FY 26-272.

Motion to review all fire districts at the same time was approved.

Public Member, Vice Chair Anita Paque motioned to approve. City Member Kara Scott
seconded the motion.

The motion passed with the following vote:
  7   In Favor      0   Opposed
  0   Abstained      0   Absent      0   Recused

Proposed Budget for FY 26-277.

Receive staff report and Proposed Budget for FY 26-271.

 Ms. Stephenson reported there are very few changes from last year. Insurance was anticipated
to go up, but now will go down. CALAFCo membership increase will be offset by the elimination
of CSDA membership. She recommends a decrease in the staff services line item of $3,000 and
these changes will be amended based upon approval today. DocAccess will be added to the
Staff Service line item. There is a sizable contingency for items that may arise. 

Conduct Public Hearing2.

Chair Tofanelli opened the public hearing.

There was no public comment and the public hearing was closed.

Consider Resolution 2026-0001: Approving the Proposed Budget for FY 26-273.

The Proposed Budget for FY 26/27 was approved with the discussed modifications.

Special District Member Tony Tyrrell motioned to approve. Special District Member Kirk Smith
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seconded the motion.

The motion passed with the following vote:
  7   In Favor      0   Opposed
  0   Abstained      0   Absent      0   Recused

Selection of Updated Calaveras LAFCo Logo/Seal8.

Receive Staff Report.1.

Ms. Stephenson reviewed the logo options that would give a more cohesive look to all
documents and web access.

Commissioner Scott liked #5 or #6, Commissioner Paque liked #1 or #2, Commissioner Smith
liked #2, Commissioner Folendorf was in favor of #5 but not #4.

Select preferred logo option.2.

The Commission approved Logo #6. City Member Kara Scott motioned to approve. County
Member Amanda Folendorf seconded the motion.

The motion passed with the following vote:
  6   In Favor      1   Opposed
  0   Abstained      0   Absent      0   Recused

Extension of Finalization of File 2024-0001 UPUD Glanville Annexation9.

Consider Resolution 2026-0002 Extending the Date for Finalization of File 2024-0001: UPUD1.
Glanville Annexation.

An extension until March 2027 of the finalization of File 2024-0001 UPUD Glanville Annexation
was approved.

County Member Amanda Folendorf motioned to approve. City Member Scott Behiel seconded
the motion.

The motion passed with the following vote:
  7   In Favor      0   Opposed
  0   Abstained      0   Absent      0   Recused

Outcome of CALAFCO Business Meeting10.

Receive update from staff.1.

February 23, 2026 the CALAFCO Board held their annual meeting.  Currently, each region has
four members by type for a total of 16.  It was proposed to eliminate the type of seat and
therefore allow Executive Officers to sit as voting members totaling 20 members.  The Executive
Officers could be one of the four for the region.  It was approved by a 40-2 vote to make these
changes and quarterly updates will be provided.  

Executive Officer's Report11.

CALAFCO Staff Workshop May 6-8, 20261.
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Ms. Stephenson reported the 2026 Staff workshop will be held in Pismo Beach where she will
be leading a discussion regarding AI and the 2026 Annual Conference will be held in
Sacramento, October 21 - 23.  She reminded everyone that the Form 700s are due by April 1st.

Commissioner Reports12.

Commissioner Smith reported that CSDA has formed a chapter in the county and he has been
asked to provide a presentation regarding LAFCo.  Commissioner Behiel welcomed Ms.
Stephenson to her first solo meeting and stated that he likes the agenda format; however, he'd
prefer that the comments he adds on items not be available to the public, as they are there to
remind him of questions and comments for the meeting.   Chair Tofanelli stated that he does not
like the new agenda format and it was noted that he uses an iPad and that might make viewing
cumbersome.

Adjournment13.

Chair Tofanelli adjourned the meeting at 7:46 PM.



Calaveras LAFCo 
LAFCo Claim Authorization Form 

For 

March and April 2026 

 

Authorize payment of the following claims from the FY 25-26 Budget: 

 

Mar. 18, 2026 Legal Services      $  1,332.50 
Apr. 5, 2026  PCA Professional Services (Mar. 26)  $  5,676.44 
Apr. 17, 2026 CivAssist      $      799.00 
 

      Total    $  7,807.94 

 

Dated: May 18, 2026 
Approved: May 18, 2026 
 

     ____________________________________________ 

     Chair or Vice Chair 
     Calaveras Local Agency Formation Commission 
 

Attest: 

 

________________________________________ 

Jennifer Stephenson 
Executive OYicer 



December 7, 2025

68306

Colantuono, Highsmith & Whatley, PC

75-3031545

420 Sierra College Drive, Suite 140

Grass Valley, CA  95945-5091

(530) 432-7357

Invoice submitted to:

Invoice Number:

Invoice Date:

Federal EIN:

Jennifer Stephenson, Executive Officer
Calaveras County LAFCO
% Policy Consulting Associates
5050 Laguna blvd., #112-711
Elk Grove, CA  95758

In reference to: GENERAL COUNSEL SERVICES File # 33017.0001

AmountHoursProfessional Services:

11/14/2025 0.10REVIEW AGENDA FOR 11/20 AND DRAFT MEMORANDUM TO J.
BENOIT REGARDING ATTENDANCE AT SAME

32.50MGC

11/20/2025 1.50ATTEND SPECIAL MEETING 487.50ASU

11/20/2025 0.10EXCHANGE MEMORANDA WITH A. UHRHAMMER REGARDING
CONTRACT FOR EXECUTIVE OFFICER

32.50MGC

11/21/2025 1.80EDIT EXEC. OFFICER CONTRACT 585.00ASU

11/21/2025 0.10EXCHANGE MEMORANDA WITH A. UHRHAMMER REGARDING
CONTRACT FOR NEW EXECUTIVE OFFICER

32.50MGC

11/24/2025 0.50EDIT EXEC. OFFICER CONTRACT 162.50ASU

TOTAL PROFESSIONAL SERVICES $1,332.504.10

TOTAL CHARGES THIS BILL $1,332.50

Timekeeper Summary

Attorney AmountHours Rate

$97.50$325MGC Michael G Colantuono Shareholder 0.30

$1,235.00$325ASU Amanda S. Uhrhammer Senior Counsel 3.80

Privileged and Confidential - Do not store with publicly accessible documents
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Kennedy Solutions, Inc (CivAssist)
PO Box 163

Redwood Valley, CA  95470 US

jon@civassist.com

 

INVOICE
BILL TO
Calaveras LAFCo
Calaveras LAFCo
5050 Laguna Blvd Ste 112-711
Elk Grove, CA  95758

INVOICE 1060
DATE 04/07/2026
TERMS Net 30
DUE DATE 05/07/2026

SERVICE DESCRIPTION QTY RATE AMOUNT

Agenda & Minute Annual 
Software Subscription

26/27 FY Annual Subscription 1 799.00 799.00

Account Set-up fee Waived 1 0.00 0.00

 

Ways to pay

View and pay

BALANCE DUE $799.00

to k e n = d fb 8 9 4 2 4 6 b 1 3 4 2 2 0 9 9 3 e e e 3 1 d 5 d 8 6 9 b 5 8 2 4 9 b c f8 e a c 1 4 f6 c b 7 6 7 4 8 1 d 1 3 1 4 e c f2 4 5 7 c b 2 e b 7 c b 3 4 3 1 7 a e 0 6 a 4 f7 8 2 6 7 9 e c 3

https://connect.intuit.com/portal/app/CommerceNetwork/view/scs-v1-dfb894246b134220993eee31d5d869b58249bcf8eac14f6cb767481d1314ecf2457cb2eb7cb34317ae06a4f782679ec3?locale=en_US&cta=printPreviewPayButton&grw=pay_pe_pdf_t1


Invoice #CAL-2026-3
Policy Consulting Associates, LLC

39774 Via Careza 
Murrieta, CA 92563

(310) 936-2639
EIN #: 27-2523069

Date: April 5, 2026

Calaveras LAFCO
5050 Laguna Blvd #112-711
Elk Grove, CA 95758

Staff Services
Hours Rate Amount

Jennifer Stephenson, Executive Officer $5,000 $5,000.00
Diane Severud, Clerk (Meeting Attendance) 2.50 $65 $162.50
Diane Severud, Clerk 1.00 $65 $65.00
Subtotal $5,227.50

Projects:  Applications, MSRs and SOI Updates
Hours Rate Amount

Jennifer Stephenson, Application/Projects 0.00 125.00$    $0.00
Oxana Wolfson Analyst 0.00 125.00$    $0.00
Jill Hetland, Research Assistant 0.00 55.00$       $0.00
Melat Assefa, Policy Analyst 0.00 80.00$       $0.00
Sean Nunes, Research Assistant 0.00 45.00$       $0.00
Dennis Milller, GIS 0.00 70.00$       $0.00
Subtotal $0.00

Reimbursements
Publishing Costs $303.26
Workshop/Registration $114.00
Phone and Communications $0.00
Office Supplies (folders and labels) $0.00
Mileage $31.68

$0.00
Subtotal $448.94

Amount Due $5,676.44

Please remit invoices to Policy Consulting Associates, LLC

4/5/26
Jennifer Stephenson, Principal Date

Transportation and Travel  



 2025-2026 Calaveras LAFCO City Fund 405  Dept 9001

5/12/26

Item Comm Stipends Insurance Communications Memberships GenOfficeExp Postage copies MSR SOI Ex. OFF. Svcs City Fin Charge
Account Number 62001 62050 62051 62052 62053 62054 62055 62057 62058 62059 62060
Total Budgeted 6,600.00$    2,919.00$      1,200.00$   2,441.00$            1,850.00$      500.00$       1,500.00$      25,000.00$    20,000.00$     72,000.00$    3,600.00$    

Calafco dues 2025-2026 (1,941.00)$           
SDRMA Insurance 2025-2026 (3,278.32)$      
Payroll July 21, 2025 (500.00)$       
Staff Svcs July 2025 (122.00)$      (172.89)$         (15.00)$          (3,756.40)$       (3,000.00)$      
Streamline 25-26 (950.00)$         
Legal CHW 8#66271
Conf. Regist Calafco 6 total
Payroll Aug 18, 2025 (600.00)$       
CCClerk to the BOS Intrepting
Staff SVCS August 2025 (122.00)$      (55.00)$          (3,533.96)$       (3,118.00)$      
Valley Springs News Angels Vets
Legal CHW #66751
Payroll Sept 28, 2025 (700.00)$       
Gary T Conf lodging reimb
Staff Svcs Sept 2025 (122.00)$      (99.99)$          (30.00)$          (2,532.80)$       (3,000.00)$      
Vallley Springs News CCWD & Adams
Oct  22, 2025 Payroll (600.00)$       
Staff Svcs Oct 2025 (125.00)$      (20.00)$          (1,969.20)$       (5,361.60)$      
Legal CHW67650
Nov 20, 2025 Comm payroll (800.00)$       
Conf Reimb 25 Scott
Cof Reimb 25 Smith
Staff Svcs Nov 2025 (125.00)$      (25.00)$          (2,236.60)$       (3,107.20)$      
Staff Svcs Dec 2025 (125.00)$      (45.00)$          (2.44)$         (4.00)$           (5,320.00)$      
CSDA Dues 2026 (750.00)$             
Staff Svcs Jan 2026 (35.54)$          (5,000.00)$      
Staff Svcs JB Jan 2026 (1,137.67)$      
Staff Svcs Feb 2026 (1.55)$            (5,000.00)$      
Staff Svcs Mar 2026 (5,227.50)$      
CivAssist
Legal Services



 2025-2026 Calaveras LAFCO City Fund 405  Dept 9001

5/12/26

Item
Account Number
Total Budgeted

Calafco dues 2025-2026
SDRMA Insurance 2025-2026
Payroll July 21, 2025
Staff Svcs July 2025
Streamline 25-26
Legal CHW 8#66271
Conf. Regist Calafco 6 total
Payroll Aug 18, 2025
CCClerk to the BOS Intrepting
Staff SVCS August 2025
Valley Springs News Angels Vets
Legal CHW #66751
Payroll Sept 28, 2025
Gary T Conf lodging reimb
Staff Svcs Sept 2025
Vallley Springs News CCWD & Adams
Oct  22, 2025 Payroll
Staff Svcs Oct 2025
Legal CHW67650
Nov 20, 2025 Comm payroll
Conf Reimb 25 Scott
Cof Reimb 25 Smith
Staff Svcs Nov 2025
Staff Svcs Dec 2025
CSDA Dues 2026
Staff Svcs Jan 2026
Staff Svcs JB Jan 2026
Staff Svcs Feb 2026
Staff Svcs Mar 2026
CivAssist
Legal Services

Lgl Notices Training MileReimb File Scanning Travel Legal Spec.Dist Train Contingency TOTAL
62061 62062 62063 62058 62064 62065 62067 62066 BUDGET

500.00$    8,000.00$       2,000.00$    6,000.00$         2,000.00$   $2,500.00 -$           15,861.00$     174,471.00$              
(1,941.00)$                
(3,278.32)$                

(500.00)$                  
(201.60)$       (7,267.89)$                

(959.00)$                  
-877.5 (877.50)$                  

(4,200.00)$       (4,200.00)$                
(600.00)$                  

(1,460.49)$       (1,460.49)$                
(100.80)$       (6,929.76)$                

(24.00)$     (24.00)$                    
-585 (585.00)$                  

(700.00)$                  
-$                        

(100.80)$       (5,885.59)$                
(24.00)$     (24.00)$                    

(600.00)$                  
(1,806.10)$       (100.80)$       (9,382.70)$                

-292.5 (292.50)$                  
(800.00)$                  

(1,345.12)$       (1,345.12)$                
(1,512.41)$       (1,512.41)$                

(257.84)$          (100.80)$       (5,852.44)$                
(129.50)$       (79.28)$        (5,705.22)$                

(750.00)$                  
(5,035.54)$                

(126.87)$       (1,264.54)$                
(31.68)$        (5,033.23)$                

(303.26)$    (114.00)$          (31.68)$        (5,676.44)$                
(799.00)$           (799.00)$                  

(1,332.50)$    (1,332.50)$                
-$                        



From: Anita Paque apaque@yahoo.com
Subject: Letter of Interest for Public Member

Date: May 11, 2026 at 4:03 AM
To: Jennifer Stephenson jennifer@pcateam.com

Jennifer Stephenson 
Executive Director 
Calaveras County LAFCO

Dear Jennifer,

I am interested in being reappointed as the Public Member of Calaveras LAFCO.  

As the current public member, and previously the alternate public member, I have performed the duties of the position. I believe it is
important the to ensure that goals of LAFCO are upheld to protect the residents of Calaveras County. 

If reappointed I will continue to fulfill the obligations of a commissioner on LAFCO. 

Regards,
Anita Paque

mailto:Paqueapaque@yahoo.com
mailto:Paqueapaque@yahoo.com
mailto:Stephensonjennifer@pcateam.com
mailto:Stephensonjennifer@pcateam.com


From: Andrew Keirns andrew.keirns@gmail.com
Subject: Re: LAFCO Public Member Alternate

Date: March 13, 2026 at 2:48 PM
To: jennifer@pcateam.com

Thank you, Jennifer - 

+++

Letter of Interest: Calaveras LAFCO Commissioner, Public Member Alternate

Dear Jennifer,

I am writing to express my interest in serving as a commissioner for Calaveras LAFCo, Public Member Alternate. In my time with the U.S.
Chamber of Commerce (10 years), I analyzed federal legislation, led stakeholder engagement, and successfully built consensus on
complex policy matters. LAFCO's role "to encourage communication and collaborative planning and studies between public agencies" is
particularly appealing.

For the past 20+ years, I have been the Director of Business Development at different organizations, developing skills in cross-functional
collaboration which led to expanding the organization's footprint with both public and private sector clients. I know how to synthesize
multiple stakeholder viewpoints and provide actionable insights. I am also fluent in Spanish and I have an MBA from Santa Clara University
(2005).

I am eager to serve as a Public Member because I believe in LAFCO’s mission to ensure that changes in local government support quality
public services and preserve open space and agricultural land and I would welcome the opportunity to contribute to Calaveras County’s
future and respectfully request your consideration for this four-year term.

Sincerely,
Andrew Keirns

On Fri, Mar 13, 2026 at 11:47 AM <jennifer@pcateam.com> wrote:
Hi Andrew,

Thank you for your interest in being on LAFCO.  Yes, you are eligible as long as you are not an employee or officer of the county, city or a
special district.

If you would like to apply for the position, please send me a letter stating why you are interested in the position and a short summary of
your experience.  The commission will consider it at their May meeting.  So please plan to be present at that meeting.

Let me know if you have any questions.

-Jennifer

mailto:Keirnsandrew.keirns@gmail.com
mailto:Keirnsandrew.keirns@gmail.com
mailto:jennifer@pcateam.com
mailto:jennifer@pcateam.com
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Appendix 1 
Public Member Selection Process 
As authorized by Sections 56325 and 56331 of the LAFCO Act, the Public Member and Alter-
nate Public Member shall be appointed to LAFCO by the members of the Commission rep-
resenting the cities and the County.  
The Commission will conduct the selection process in the following manner: 
1. Prior to the expiration of terms of the public member and the alternate public member, the 

positions will be advertised in newspapers of general circulation in the county. 
2. The Commission shall design an interview procedure, schedule interviews, and formulate 

questions to be asked of all applicants.  
3. Interviews of the applicants shall be conducted by the City, Special Districts, and County 

members of the Commission. 
4. The City and County members of the Commission shall cast written ballots for each open 

position.  The ballots shall be called and tallied in open session.  The candidates receiving 
the highest number of votes will take office on the 1st Monday in May. 



 

1 

CALAVERAS LAFCO 
 

EXECUTIVE OFFICER’S REPORT 
 

May 18, 2026 
 

TO:  Local Agency Formation Commission 
 
FROM: Jennifer Stephenson, Executive Officer 
 
RE:  Final Budget for FY  2026-2027  
 
A “proposed” budget was presented at the March 16, 2026 meeting along with a 
justification report, which was adopted.  Please refer to the Budget Justification Report 
from the March 16th LAFCo meeting and the proposed budget report for the March 16, 
2026 meeting for detail on each of the items below.     
 
SUMMARY OF EXPENSES: 
 
Commission Stipend The Commission recommended a stipend of $6,600.00.  This is 
adequate to cover Commissioner Stipends for the year, assuming full attendance at six 
meetings.    
 
Insurance    The Commission recommended a change in liability insurance carriers which 
will result in a reduction of costs from the originally proposed budget of $3,728 to 
$2,600, which is reflected in the Final Budget. 
 
Communications Communications is budgeted at $1,200.00 this year.  
 
Memberships  The Commission recommended in its proposed budget $2,999.00 
for CALAFCO dues and an anticipated increase in CSDA membership costs from 
$500.00 to $1,000; however, the Commission has decided to cancel its CSDA 
membership with the anticipation of further increases in subsequent years.  This 
reduction is reflected in the Final Budget. 
 
Office Supplies This is a combined budget (copies ($1,500.00), general 
($3,900.00), postage ($500.00).  The increase in general expenditures is to accommodate 
Streamline’s hosting of the website and the new subscription to DocAccess. 
 
Service Reviews and Sphere of Influence updates This item is budgeted at $25,000 to 
continue Service Reviews and $20,000 is to be budgeted to initiate and continue work on 
Spheres of Influence. This amount has been unchanged for over five years.  This is a 
statutory mandatory activity in this case and LAFCO must update and maintain its 
Service Reviews. 
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File Scanning and Retention  Because files have been substantially scanned, a reduced 
budget of $4,000 is proposed for file scanning and retention of files for FY 2026-2027. 
 
Professional Services Commission Clerk and Executive Officer:  Professional Services 
include two categories: Executive Officer and Clerk at $69,000.00. Notwithstanding a 
very complex reorganization or incorporation project for Calaveras LAFCO, this amount 
should cover LAFCO administration and non-complex project processing. 
 
City of Angels Finance Charges   $3,600 is to be budgeted for this activity in accordance 
with LAFCO’s agreement with the City of Angels Camp. 
 
Legal Notices/Publications The Commission recommended in its proposed budget 
$500.00 for legal notices.    
 
Training and Travel Expense:  The Commission recommended in its proposed budget a 
combined budget of $10,000 for these items.  This includes miscellaneous mileage, the 
CALAFCO Annual Conference, Staff training and the annual staff workshop. The 
CALAFCO conference this year is in Sacramento, from October 21 through October 23.  
It is anticipated to cost approximately $2,000 per person including transportation, 
lodging, and conference registration.  This budget is adequate to send 5 persons to the 
Conference as well as a portion of the Executive Officer’s attendance. 
 
Personal Mileage Reimbursement This category is for reimbursement for mileage 
incurred in the course of business ($2,000.00).  
 
Legal Counsel  LAFCO has been relatively successful in not requiring extensive 
legal advice in the past several years.  LAFCO had a lawsuit in the late 1990’s, which has 
resulted in a substantial costs for LAFCO for legal services.  LAFCO has a proposed 
budget of $2,500 for this item.  It is anticipated additional legal costs will be paid by 
project proponents, as necessary.  If it is a LAFCo initiated action, the districts, the City 
and the County will ultimately be required to pay the costs. 
 
Special District (Agency) Training   No funds are allocated to this item for FY 26-27. 
 
Contingency/Reserve  The contingency/reserve funds are proposed to total $115,489.00 
this year per Commission Policy.  Any carryover funds exceeding $140,000 will be 
placed back into the Reserve Fund. 
 
The amount to be apportioned between the City, Districts and the County is proposed to 
be $101,988.90 next year or $33,996.30 each for the City, County and Special Districts. 
 
Recommendation: 
a. Review, discuss, amend, and consider the Final Budget.   A budget justification 

report for FY 26-27 was prepared by staff for the adopted proposed budget on 
March 16, 2026.     

b. Adopt LAFCO Resolution 2026-0003 approving the final LAFCo budget.  



Calaveras LAFCO 
Resolution 2026-0003 
May 18, 2026 
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Resolution  2026-0003 

 
of the 

 
C a l a v e r a s  L o c a l  A g e n c y  F o r m a t i o n  C o m m i s s i o n  

 

Resolution of the Calaveras Local Agency Formation Commission Adopting a Final Budget for 
2026-2027 

WHEREAS, Calaveras LAFCO is required by Government Code Section 56381(a) to adopt 
annually, following a noticed public hearing, a proposed budget by May 1st and a final budget by 
June 15th ; and, 

WHEREAS, the Commission has prepared a proposed budget for public review which was adopted 
on March 16, 2026; and, 

WHEREAS, the Executive Officer has prepared a final budget including estimated budgeted 
carryovers; and 

WHEREAS, the Executive Officer has given notice of hearing in the form and manner specified by 
law for adoption of the final budget and upon the date, time and place specified in said notice of 
hearing, the Commission heard, discussed and considered all oral and written testimony submitted 
including, but not limited to, the approved budget priorities for Fiscal Year 2026-2027 and the 
Executive Officer’s report and recommendations; and 

WHEREAS, the Commission has considered the attached Budget in light of the requirements of 
the Cortese-Knox-Hertzberg Local Government Reorganization Act of 2000; 

NOW THEREFORE, the Calaveras Local Agency Formation Commission does hereby determine, 
resolve, and order the following: 

1. Notwithstanding item 3 below, that Calaveras LAFCO hereby adopts the attached final 
2026-2027 budget service and supplies appropriation of $154,899.00 as shown in Exhibit 
“A” 

2. That Calaveras LAFCO hereby establishes a contingency fund of $15,489.90 for FY 2026-
2027.  

3. LAFCO hereby allocates $115,489.90 for its general reserve fund plus any unrestricted 
carryover funds from the previous fiscal year. 

4. Directs the Executive Officer to transmit the final budget to the County Auditor and all 
parties specified in Government Code Section 56381 (a) as promptly as possible. 

5. The Commission desires to retain any and all carryover funds to fund future Municipal 
Service Reviews, special projects, legal expenses, its reserve fund and Spheres of 
Influence projects as provided for in G.C. Code Section 56381. 
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6. Request the Auditor collect the funds as required in Section 56381 of the government code 
and apportion $101,988.90 between the City, the Special Districts and the County for the 
operational costs of LAFCO. In the event of non-payment of LAFCO funds by any entity 
subject to the LAFCO’s apportionment, the Commission hereby requests and authorizes 
the Auditor to collect the funds from property tax revenues or any other revenue source and 
deposit the funds into the LAFCO account. 

PASSED AND ADOPTED by the Calaveras Local Agency Formation Commission at a regular 
meeting of said Commission held on May 18th, 2026 by the following roll call vote: 

 
AYES:   -   
NOES:  -  
ABSTAINS:  -  
ABSENT:  -    

 
Signed and approved by me after its passage this 18th  day of May 2026. 
 
 
____________________________________ 
Gary Tofanelli, Chair, Calaveras LAFCO 
 
 
Attest: 
 
 
  
Jennifer Stephenson, Executive Officer 
Calaveras LAFCO 
 



FUND 405 Calaveras LAFCo
Final 26-27 LAFCo  BUDGET

Exhibit A

ADOPTED: 
LAFCo Resolution 2026-0003

2023-2024 2024-2025 2025-2026 2026-2027 2026-2027
Final Budget Final budget Final budget Proposed budget Final budget

EXPENDITURES

SERVICES AND SUPPLIES

62001 Extra Hire - Commissioners Stipend $6,600.00 $6,600.00 $6,600.00 $6,600.00 $6,600.00
62050 Insurance $2,919.00 $2,919.00 $2,919.00 $3,728.00 $2,600.00
62051 Communications $800.00 $800.00 $1,200.00 $1,200.00 $1,200.00
62052 Memberships - Calafco CSDA $2,336.60 $2,386.40 $2,441.00 $2,999.00 $1,999.00
62053 Office Expense - General $350.00 $350.00 $1,850.00 $3,900.00 $3,900.00
62054 Office Expense - Postage $500.00 $500.00 $500.00 $500.00 $500.00
62055 Office Expense - Copies $1,500.00 $1,500.00 $1,500.00 $1,500.00 $1,500.00
62056 Service Reviews $25,000.00 $25,000.00 $25,000.00 $25,000.00 $25,000.00
62057 Spheres of Influence $20,000.00 $20,000.00 $20,000.00 $20,000.00 $20,000.00
62058 File Scanning and Retention and Mapping $6,000.00 $6,000.00 $6,000.00 $4,000.00 $4,000.00
62059 Professional Services-Exec. Officer/Clerk $47,000.00 $72,000.00 $72,000.00 $69,000.00 $69,000.00
62060 City Finance Charges (formerly A-87) $3,600.00 $3,600.00 $3,600.00 $3,600.00 $3,600.00
62061 Legal Notices $500.00 $500.00 $500.00 $500.00 $500.00
62062 Training $8,000.00 $8,000.00 $8,000.00 $8,000.00 $8,000.00
489.6 Personal Mileage Reimb $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00
62064 Travel Expense $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00
62065 Legal Counsel Services and misc Legal Expenses $2,500.00 $2,500.00 $2,500.00 $2,500.00 $2,500.00
62067 Special Dist. Training $0.00 $0.00 $0.00 $0.00 $0.00

TOTAL SERVICES AND SUPPLIES $131,605.60 $156,655.40 $158,610.00 $157,027.00 $154,899.00

62066 Contingency Fund $13,160.56 $15,665.54 $15,861.00 $15,702.70 $15,489.90
General Reserve Fund $100,000.00 $100,000.00 $100,000.00 $100,000.00 $100,000.00

Services, Contingency and Reserve Total $244,766.16 $272,320.94 $274,471.00 $272,729.70 $270,388.90
REVENUE AND CARRYOVERS
Est.Carryover from prior year $142,000.00 $169,500.00 $172,000.00 $166,000.00 $166,000.00
Anticipated Project Revenue $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00
Anticipated Interest $400.00 $400.00 $400.00 $400.00 $400.00
TOTAL Revenue and Carryover $144,400.00 $171,900.00 $174,400.00 $168,400.00 $168,400.00
Differnce betrween Total Rev and carryover and budget $100,366.16 $100,420.94 $100,071.00 $104,329.70 $101,988.90
Contributions from Governments $100,366.16 $100,420.94 $100,071.00 $104,329.70 $101,988.90

AMOUNT TO BE APPORTIONED $100,366.16 $100,420.94 $100,071.00 $104,329.70 $101,988.90
City of Angels Camp $33,455.39 $33,473.65 $33,357.00 $34,776.57 $33,996.30
County of Calaveras $33,455.39 $33,473.65 $33,357.00 $34,776.57 $33,996.30
Indpendent Spec. Districts $33,455.39 $33,473.65 $33,357.00 $34,776.57 $33,996.30
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

CALAVERAS COUNTY 
AND 

LOCAL AGENCY FORMATION COMMISSION OF CALAVERAS COUNTY 
 
 
This Memorandum of Understanding ("MOU") is made and entered into as of the ____ day of 
____________, 20__ (the “Effective Date”), by and between the Local Agency Formation 
Commission of Calaveras County (“LAFCO”) and the County of Calaveras, a political 
subdivision of the State of California (the “County”). LAFCO and the County are sometimes 
referred to herein individually as a “Party” and collectively as the “Parties.” 
 
RECITALS 
 
WHEREAS, LAFCO is a public agency established pursuant to the Cortese-Knox-Hertzberg 
Local Government Reorganization Act of 2000, California Government Code Section 56000 et 
seq.; and 
 
WHEREAS, LAFCO requires clerk services to support the LAFCO Commission in conducting 
its business and maintaining its records; and 
 
WHEREAS, the County employs staff who possess the necessary skills, experience, and 
capacity to provide such clerk services to LAFCO; and 
 
WHEREAS, LAFCO desires to engage the County’s Clerk of the Board Office to provide clerk 
services to LAFCO; and 
 
WHEREAS, the County is willing to provide such services on the terms and conditions set forth 
in this MOU; and 
 
WHEREAS, the Parties recognize the benefits of interagency cooperation and the efficient use 
of public resources. 
 
NOW, THEREFORE, in consideration of the mutual covenants and promises contained herein, 
the Parties agree as follows: 

PURPOSE AND SCOPE 

1. The purpose of this MOU is to establish the terms and conditions under which the County 
will provide clerk services to LAFCO. 

2. This MOU sets forth the Parties’ respective roles, responsibilities, and obligations with 
respect to the provision of clerk services. 
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TERM 

3. This MOU will become effective on the Effective Date and will continue in effect for a 
period of one (1) year, unless earlier terminated in accordance with this MOU. 

4. This MOU may be renewed for additional one-year terms upon the written agreement of 
both Parties. 

SERVICES TO BE PROVIDED 

5. The County will provide the services of its Clerk of the Board Office to function as the 
clerk for LAFCO (the “Clerk Services”). 

6. Clerk Services include, without limitation: 
a. Attending all regular and special meetings of LAFCO. 
b. Preparing and posting meeting agendas in compliance with the Ralph M. Brown Act 

(California Government Code Section 54950 et seq.). 
c. Preparing and making available agenda packets and other meeting materials 

reasonably necessary for LAFCO meetings. 
d. Recording the proceedings of LAFCO meetings. 
e. Preparing and posting minutes of LAFCO meetings. 
f. Maintaining the official records of LAFCO actions to the extent such records are 

within the custody of the Clerk of the Board Office. 
g. Providing administrative support during LAFCO meetings. 
h. Performing other duties as may be required by law or as directed by the LAFCO 

Commission or the LAFCO Executive Officer, within the scope of Clerk Services. 
i. Any services requested by LAFCO that are beyond the Clerk Services described 

above (“Additional Services”) are subject to availability as determined by the Clerk 
of the Board Office and will be compensated in accordance with the Compensation 
section and Exhibit A. 

COMPENSATION 

7. LAFCO will pay the County for Clerk Services at the applicable hourly overtime rate for 
the County staff member(s) providing the Clerk Services, as set forth in Exhibit A. 

8. If the County provides Additional Services, LAFCO will compensate the County at the 
applicable hourly rate set forth in Exhibit A, unless the Parties agree in writing to a 
different rate for such Additional Services. 

9. LAFCO will reimburse the County, at actual cost, for related out-of-pocket expenses 
reasonably incurred in providing services under this MOU, including copying and 
postage, provided such expenses are supported by reasonable documentation. 

10. The County will invoice LAFCO quarterly for services provided. Each invoice will 
include: (a) the dates of LAFCO meetings attended; (b) the applicable hourly rate(s) and 
hours worked, with a brief description of any Additional Services; (c) documentation 
supporting any reimbursable expenses; and (d) the total amount due. 

11. LAFCO will pay each undisputed invoice within thirty (30) days after receipt. 
12. If LAFCO disputes any portion of an invoice, LAFCO will notify the County in writing 

within fifteen (15) days after receipt of the invoice, describing the basis for the dispute in 
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reasonable detail. The Parties will work in good faith to resolve the dispute promptly. 
LAFCO will timely pay any undisputed portion of the invoice in accordance with this 
section. 

RELATIONSHIP OF PARTIES 

13. All County staff providing services under this MOU (“County Staff”) will remain 
employees of the County at all times. The County is solely responsible for payment of 
County Staff salaries, benefits, workers’ compensation insurance, and all other 
employment-related costs. 

14. Nothing in this MOU will be construed to create an employer-employee relationship 
between LAFCO and any County Staff. 

15. The County will retain administrative and supervisory control over County Staff. 
However, when providing Clerk Services to LAFCO, County Staff will coordinate with 
and take functional direction from LAFCO and the LAFCO Executive Officer regarding 
LAFCO business. 

COORDINATION AND COMMUNICATION 

16. The LAFCO Executive Officer and the County Administrative Officer, or their 
designees, will serve as the primary points of contact for matters related to this MOU. 

17. The LAFCO Executive Officer will provide the Clerk of the Board Office with 
reasonable advance notice of all LAFCO meetings and any changes to the meeting 
schedule. 

18. The Parties will communicate as reasonably necessary to support the effective provision 
of Clerk Services and to address issues that may arise. 

INDEMNIFICATION 

19. To the extent permitted by law, LAFCO will defend, indemnify, and hold harmless the 
County and its officers, agents, and employees from and against claims, demands, 
damages, liabilities, costs, and expenses (including reasonable attorneys’ fees) arising out 
of or resulting from the negligent acts or omissions or willful misconduct of LAFCO in 
connection with this MOU, except to the extent caused by the negligence or willful 
misconduct of the County. 

20. To the extent permitted by law, the County will defend, indemnify, and hold harmless 
LAFCO and its officers, agents, and employees from and against claims, demands, 
damages, liabilities, costs, and expenses (including reasonable attorneys’ fees) arising out 
of or resulting from the negligent acts or omissions or willful misconduct of the County 
in connection with this MOU, except to the extent caused by the negligence or willful 
misconduct of LAFCO. 

21. The indemnification obligations in this section will survive termination or expiration of 
this MOU. 

CONFIDENTIALITY 
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22. To the extent permitted by law, County Staff will maintain the confidentiality of non-
public information and records to which County Staff may have access as a result of 
providing services to LAFCO. 

23. Nothing in this MOU is intended to, nor will it, limit either Party’s obligations under the 
California Public Records Act or any other applicable law regarding disclosure of public 
records. 

TERMINATION 

24. Either Party may terminate this MOU for convenience upon thirty (30) days’ written 
notice to the other Party. 

25. Either Party may terminate this MOU for cause by written notice if the other Party 
materially breaches this MOU and fails to cure the breach within fifteen (15) days after 
receipt of written notice describing the breach in reasonable detail. 

26. Upon termination, the Clerk of the Board Office will promptly return to LAFCO all 
LAFCO records, documents, and materials in its possession, custody, or control, except 
to the extent retention is required by law. 

27. Upon termination, LAFCO will pay the County for services performed and authorized 
reimbursable expenses incurred through the effective date of termination. 

MODIFICATION 

28. This MOU may be amended only by a written instrument executed by both Parties. 
29. Any amendment will be attached to this MOU and incorporated by reference. 

DISPUTE RESOLUTION 

30. The Parties will attempt in good faith to resolve any dispute arising under this MOU 
through informal discussions between their designated points of contact. 

31. If the dispute is not resolved within a reasonable time, either Party may request non-
binding mediation by a mutually acceptable mediator, with mediation costs shared 
equally unless otherwise agreed in writing. 

32. If mediation is unsuccessful, either Party may pursue any remedies available at law or in 
equity. 

NOTICES 

33. All notices required or permitted under this MOU will be in writing and will be deemed 
given (a) upon personal delivery; (b) upon receipt if sent by email with confirmation of 
receipt; or (c) three (3) business days after deposit in the United States mail, postage 
prepaid, certified mail (return receipt requested), addressed as set forth below (or to such 
other address as a Party may designate by notice). 
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To LAFCO: 

To LAFCO: 
Executive Officer 
Calaveras Local Agency Formation Commission 
5050 Laguna Blvd 112-711 
Elk Grove, CA 95758 
jennifer@pcateam.com 
 
To County: 
County Administrative Officer 
County of Calaveras 
[Address] 
[City, State, ZIP] 
[Email] 

Either party may change its address for notices by providing written notice to the other 
party. 

GENERAL PROVISIONS 

34. Entire Agreement. This MOU constitutes the entire agreement between the Parties with 
respect to the subject matter hereof and supersedes all prior agreements, understandings, 
negotiations, and discussions, whether oral or written. 

35. Severability. If any provision of this MOU is held to be invalid, illegal, or unenforceable, 
the remaining provisions will remain in full force and effect. 

36. Waiver. No waiver by either Party of any breach will be deemed a waiver of any 
subsequent breach. A waiver will be effective only if in writing and signed by the 
waiving Party. 

37. Governing Law. This MOU will be governed by and construed in accordance with the 
laws of the State of California. 

38. Venue. Any action arising out of this MOU will be brought in a court of competent 
jurisdiction in Calaveras County, California. 

39. Counterparts; Electronic Signatures. This MOU may be executed in counterparts, each 
of which will be deemed an original, and all of which together will constitute one and the 
same instrument. Signatures transmitted electronically (including by PDF) will be 
deemed original signatures for all purposes. 

40. Authority to Execute. Each person executing this MOU represents and warrants that 
they have full authority to execute this MOU on behalf of the Party for whom they sign. 
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SIGNATURES 

IN WITNESS WHEREOF, the Parties have executed this Memorandum of Understanding as of 
the Effective Date. 
 
LOCAL AGENCY FORMATION COMMISSION OF CALAVERAS COUNTY 
 
By: ________________________________ 
Chair, LAFCO 
 
Date: ______________________________ 
 
ATTEST: 
 
________________________________ 
LAFCO Executive Officer 
 
COUNTY OF CALAVERAS 
 
By: ________________________________ 
Chair, Board of Supervisors 
 
Date: ______________________________ 
 
ATTEST: 
 
________________________________ 
Clerk of the Board 
 
APPROVED AS TO FORM: 
 
________________________________ 
LAFCO Counsel 
 
________________________________ 
County Counsel 
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Exhibit A 
County Staff Hourly Overtime Wages 

May 11, 2026 
 
[To be added] 
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Calaveras Local Agency Formation Commission (LAFCO)  
 

Bylaws 

1. Statement of Purpose and Authority 

1.1 Mission  
 The Calaveras Local Agency Formation Commission is committed to serving the 

citizens, governmental agencies, and applicants of its jurisdiction by using its authority, 
knowledge and expertise to make beneficial changes in the structure of public agencies 
through special studies, programs and actions resulting in the resolution of conflicts; or-
derly growth, development, and governance of communities within Calaveras County; 
cost-effective delivery of services; and timely processing of applications.  

IInn  aaccccoorrddaannccee  wwiitthh  tthhee  ppoolliicciieess  aanndd  pprroocceedduurreess  eessttaabblliisshheedd  bbyy  tthhee  SSttaattee  LLeeggiissllaattuurree  iinn  tthhee  
CCoorrtteessee--KKnnooxx--HHeerrttzzbbeerrgg  LLooccaall  GGoovveerrnnmmeenntt  RReeoorrggaanniizzaattiioonn  AAcctt  ooff  22000000,,  SSeeccttiioonnss  5566000000  
aanndd  5577000000  eett  sseeqq..  ooff  tthhee  CCaalliiffoorrnniiaa  GGoovveerrnnmmeenntt  CCooddee,,  tthhee  pprriimmaarryy  ffuunnccttiioonn  ooff  CCaalliiffoorrnniiaa  
LLAAFFCCOOss  iiss  ttoo  eennccoouurraaggee  tthhee  oorrddeerrllyy  ggrroowwtthh,,  ddiissccoouurraaggiinngg  uurrbbaann  sspprraawwll,,  pprreesseerrvviinngg  ooppeenn  
ssppaaccee  aanndd  pprriimmee  aaggrriiccuullttuurraall  llaannddss  aanndd  eeffffiicciieennttllyy  eexxtteennddiinngg  ggoovveerrnnmmeennttaall  sseerrvviicceess..    
LLAAFFCCOO’’ss  rreessppoonnssiibbiilliittiieess  iinncclluuddee  rreevviieeww  ooff  aanndd  aaccttiioonn  oonn  pprrooppoossaallss  ffoorr  11))  ffoorrmmaattiioonn  ooff  
nneeww  llooccaall  ppuubblliicc  aaggeenncciieess,,  22))  cchhaannggee  iinn  bboouunnddaarriieess  ooff  eexxiissttiinngg  llooccaall  aaggeenncciieess,,  aanndd  33))  
ootthheerr  cchhaannggeess  iinn  oorrggaanniizzaattiioonn  ooff  llooccaall  aaggeenncciieess,,  ssuucchh  aass  ccoonnssoolliiddaattiioonnss..    IInn  mmaakkiinngg  ssuucchh  
ddeetteerrmmiinnaattiioonnss,,  LLAAFFCCOO’’ss  eeffffoorrttss  aarree  ddiirreecctteedd  ttoo  eennccoouurraaggiinngg  tthhee  eeffffiicciieenntt  aanndd  eeccoonnoommiicc  
ddeelliivveerryy  ooff  ppuubblliicc  sseerrvviicceess,,  wwhhiillee  pprrootteeccttiinngg  ootthheerr  iimmppoorrttaanntt  ssttaattee  iinntteerreessttss  ssuucchh  aass  tthhee  
pprreesseerrvvaattiioonn  ooff  aaggrriiccuullttuurraall  aanndd  ooppeenn--ssppaaccee  llaannddss..  

IInn  aaccccoorrddaannccee  wwiitthh  tthhee  CCoorrtteessee--KKnnooxx--HHeerrttzzbbeerrgg  LLooccaall  GGoovveerrnnmmeenntt  RReeoorrggaanniizzaattiioonn  AAcctt  
ooff  22000000  ((GGoovveerrnnmmeenntt  CCooddee  sseeccttiioonn  5566000000  eett  sseeqq..)),,  tthhee  pprriimmaarryy  ppuurrppoosseess  ooff  CCaalliiffoorrnniiaa  
LLAAFFCCOOss  iinncclluuddee  ddiissccoouurraaggiinngg  uurrbbaann  sspprraawwll,,  pprreesseerrvviinngg  ooppeenn--ssppaaccee  aanndd  pprriimmee  
aaggrriiccuullttuurraall  llaannddss,,  eeffffiicciieennttllyy  pprroovviiddiinngg  ggoovveerrnnmmeennttaall  sseerrvviicceess,,  aanndd  eennccoouurraaggiinngg  tthhee  
oorrddeerrllyy  ffoorrmmaattiioonn  aanndd  ddeevveellooppmmeenntt  ooff  llooccaall  aaggeenncciieess  bbaasseedd  oonn  llooccaall  ccoonnddiittiioonnss  aanndd  
cciirrccuummssttaanncceess..  CCaallaavveerraass  LLAAFFCCOO  ccaarrrriieess  oouutt  tthheessee  ppuurrppoosseess  tthhrroouugghh  rreegguullaattoorryy  aaccttiioonnss,,  
mmuunniicciippaall  sseerrvviiccee  rreevviieewwss,,  sspphheerreess  ooff  iinnfflluueennccee,,  ssttuuddiieess,,  aanndd  ootthheerr  pprroocceeeeddiinnggss  
aauutthhoorriizzeedd  bbyy  llaaww..  
1.2 Governing Law  

  TThhee  ccoonndduucctt  ooff  tthhee  CCaallaavveerraass  LLooccaall  AAggeennccyy  FFoorrmmaattiioonn  CCoommmmiissssiioonn  iiss  ggoovveerrnneedd  bbyy  tthhee  CCoorrtteessee--KKnnooxx--
HHeerrttzzbbeerrgg  LLooccaall  GGoovveerrnnmmeenntt  RReeoorrggaanniizzaattiioonn  AAcctt  ooff  22000000,,  SSeeccttiioonnss  5566000000  aanndd  5577000000  eett..  sseeqq..  ooff  tthhee  
CCaalliiffoorrnniiaa  GGoovveerrnnmmeenntt  CCooddee,,  aass  aammeennddeedd  ((hheerreeiinnaafftteerr  rreeffeerrrreedd  ttoo  aass  ““TThhee  LLAAFFCCOO  AAcctt””))..    IInn  aannyy  ccoonnfflliicctt  
bbeettwweeeenn  pprroovviissiioonnss  ooff  tthhee  LLAAFFCCOO  AAcctt  aanndd  tthheessee  BByyllaawwss,,  tthhee  ffoorrmmeerr  sshhaallll  pprreevvaaiill..   

TThhee  ccoonndduucctt  ooff  tthhee  CCaallaavveerraass  LLooccaall  AAggeennccyy  FFoorrmmaattiioonn  CCoommmmiissssiioonn  iiss  ggoovveerrnneedd  bbyy  tthhee  
CCoorrtteessee--KKnnooxx--HHeerrttzzbbeerrgg  LLooccaall  GGoovveerrnnmmeenntt  RReeoorrggaanniizzaattiioonn  AAcctt  ooff  22000000  ((GGoovveerrnnmmeenntt  
CCooddee  sseeccttiioonn  5566000000  eett  sseeqq..))  aanndd,,  ffoorr  ccoonndduuccttiinngg --aauutthhoorriittyy  pprroocceeeeddiinnggss,,  GGoovveerrnnmmeenntt  
CCooddee  sseeccttiioonn  5577000000  eett  sseeqq..,,  aass  eeaacchh  mmaayy  bbee  aammeennddeedd  ffrroomm  ttiimmee  ttoo  ttiimmee  ((ccoolllleeccttiivveellyy,,  
tthhee  ""CCKKHH  AAcctt""))..  TThhee  CCoommmmiissssiioonn  aallssoo  ccoonndduuccttss  iittss  bbuussiinneessss  iinn  ccoommpplliiaannccee  wwiitthh  tthhee  
RRaallpphh  MM..  BBrroowwnn  AAcctt  ((GGoovveerrnnmmeenntt  CCooddee  sseeccttiioonn  5544995500  eett  sseeqq..)),,  tthhee  CCaalliiffoorrnniiaa  PPuubblliicc  
RReeccoorrddss  AAcctt  ((GGoovveerrnnmmeenntt  CCooddee  sseeccttiioonn  77992200..000000  eett  sseeqq..)),,  tthhee  PPoolliittiiccaall  RReeffoorrmm  AAcctt  
((GGoovveerrnnmmeenntt  CCooddee  sseeccttiioonn  8811000000  eett  sseeqq..)),,  tthhee  CCaalliiffoorrnniiaa  EEnnvviirroonnmmeennttaall  QQuuaalliittyy  AAcctt  
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((PPuubblliicc  RReessoouurrcceess  CCooddee  sseeccttiioonn  2211000000  eett  sseeqq..)),,  aanndd  ootthheerr  aapppplliiccaabbllee  llaaww..  IInn  aannyy  ccoonnfflliicctt  
bbeettwweeeenn  aapppplliiccaabbllee  llaaww  aanndd  tthheessee  BByyllaawwss,,  aapppplliiccaabbllee  llaaww  sshhaallll  ccoonnttrrooll..   
1.3 Funding   

  FFuunnddiinngg  ffoorr  tthhee  ooppeerraattiioonnaall  nneeeeddss  ooff  tthhee  CCaallaavveerraass  LLAAFFCCOO  sshhaallll  bbee  pprroovviiddeedd  tthhrroouugghh  aa  ccoommbbiinnaattiioonn  ooff  
aapppplliiccaattiioonn  ffeeeess  aanndd  cchhaarrggeess  aanndd  aapppprroopprriiaattiioonnss  ffrroomm  ggeenneerraall  ttaaxx  rreevveennuuee  ooff  CCaallaavveerraass  CCoouunnttyy  aanndd  iittss  
ssppeecciiaall  ddiissttrriiccttss  aanndd  cciittiieess  aass  rreeqquueesstteedd  bbyy  tthhee  CCoommmmiissssiioonn  iinn  aaccccoorrddaannccee  wwiitthh  tthhee  LLAAFFCCOO  AAcctt..    

FFuunnddiinngg  ffoorr  tthhee  ooppeerraattiioonnaall  nneeeeddss  ooff  CCaallaavveerraass  LLAAFFCCOO  sshhaallll  bbee  pprroovviiddeedd  tthhrroouugghh  
aapppplliiccaattiioonn  ffeeeess  aanndd  sseerrvviiccee  cchhaarrggeess,,  uussee  ooff  aavvaaiillaabbllee  ffuunndd  bbaallaannccee  oorr  rreesseerrvveess  wwhheenn  
aauutthhoorriizzeedd  bbyy  tthhee  CCoommmmiissssiioonn,,  aanndd  aapppprroopprriiaattiioonnss  ffrroomm  CCaallaavveerraass  CCoouunnttyy,,  tthhee  CCiittyy  ooff  
AAnnggeellss  CCaammpp,,  aanndd  iinnddeeppeennddeenntt  ssppeecciiaall  ddiissttrriiccttss  aass  rreeqquuiirreedd  bbyy  GGoovveerrnnmmeenntt  CCooddee  
SSsseeccttiioonn  5566338811..  TThhee  CCoommmmiissssiioonn  mmaayy  aaddoopptt  aanndd  aammeenndd  aa  sscchheedduullee  ooff  ffeeeess  aanndd  sseerrvviiccee  
cchhaarrggeess  ppuurrssuuaanntt  ttoo  GGoovveerrnnmmeenntt  CCooddee  SSsseeccttiioonn  5566338833..   

11..44  RReellaattiioonnsshhiipp  ttoo  PPoolliicciieess,,  SSttaannddaarrddss,,  aanndd  PPrroocceedduurreess  
TThheessee  BByyllaawwss  ggoovveerrnn  tthhee  CCoommmmiissssiioonn''ss  oorrggaanniizzaattiioonn,,  aaddmmiinniissttrraattiioonn,,  mmeeeettiinnggss,,  ooffffiicceerrss,,  
ssttaaffffiinngg,,  ffiinnaanncceess,,  rreeccoorrddss,,  eetthhiiccss,,  aanndd  iinntteerrnnaall  ooppeerraattiinngg  rruulleess..  TThhee  sseeppaarraatteellyy  aaddoopptteedd  
LLAAFFCCOO  PPoolliicciieess,,  SSttaannddaarrddss,,  aanndd  PPrroocceedduurreess  ggoovveerrnn  aapppplliiccaattiioonn  pprroocceessssiinngg,,  ssuubbssttaannttiivvee  
eevvaalluuaattiioonn  ssttaannddaarrddss,,  nnoottiiccee  aanndd  ppaarrttiicciippaattiioonn  rreeqquuiirreemmeennttss  ffoorr  pprrooppoossaallss,,  mmuunniicciippaall  
sseerrvviiccee  rreevviieewwss,,  sspphheerreess  ooff  iinnfflluueennccee,,  aanndd  ootthheerr  rreegguullaattoorryy  pprroocceeeeddiinnggss..   
  
TToo  aavvooiidd  ccoonnfflliiccttss  aanndd  uunnnneecceessssaarryy  rreeppeettiittiioonn,,  tthheessee  BByyllaawwss  sshhoouulldd  nnoott  rreessttaattee  ddeettaaiilleedd  
aapppplliiccaattiioonn--pprroocceessssiinngg  ssttaannddaarrddss  eexxcceepptt  wwhheenn  nneecceessssaarryy  ttoo  aassssiiggnn  aauutthhoorriittyy  oorr  ddeessccrriibbee  
CCoommmmiissssiioonn  aaddmmiinniissttrraattiioonn..  IIff  tthheessee  BByyllaawwss  aanndd  tthhee  PPoolliicciieess,,  SSttaannddaarrddss,,  aanndd  
PPrroocceedduurreess  aaddddrreessss  tthhee  ssaammee  mmaatttteerr,,  tthhee  mmoorree  ssppeecciiffiicc  pprroovviissiioonn  ggoovveerrnnss  uunnlleessss  
aapppplliiccaabbllee  llaaww  rreeqquuiirreess  aa  ddiiffffeerreenntt  rreessuulltt;;  aaddmmiinniissttrraattiivvee  mmaatttteerrss  aarree  ggoovveerrnneedd  bbyy  tthheessee  
BByyllaawwss  aanndd  aapppplliiccaattiioonn --pprroocceessssiinngg  mmaatttteerrss  aarree  ggoovveerrnneedd  bbyy  tthhee  PPoolliicciieess,,  SSttaannddaarrddss,,  aanndd  
PPrroocceedduurreess..  

2. Definitions 
2.1 Alternate Member  

 The person appointed to serve and vote in place of a regular member under any of the 
circumstances set forth in Section 4.3, below.   
2.2 Board of Supervisors  

 The Calaveras County Board of Supervisors.   
2.3 Commission  

 The Calaveras Local Agency Formation Commission or Local Agency Formation 
Commission of Calaveras County.  Commissioner has the same meaning as “Member” 
2.4 Commissioners  

 All members of the Commission, both regular and  alternate.  
2.5 County  

 The County of Calaveras.   
2.6 LAFCO  

 The Calaveras Local Agency Formation Commission.   
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2.7 Members  
 All regular and alternate members of the Calaveras Local Agency Formation 

Commission. 
2.8 City Council 
The City of Angels Camp City Council   

22..99  BBrroowwnn  AAcctt  
TThhee  RRaallpphh  MM..  BBrroowwnn  AAcctt,,  GGoovveerrnnmmeenntt  CCooddee  sseeccttiioonn  5544995500  eett  sseeqq..,,  aass  aammeennddeedd..   

22..1100  CCKKHH  AAcctt  
TThhee  CCoorrtteessee--KKnnooxx--HHeerrttzzbbeerrgg  LLooccaall  GGoovveerrnnmmeenntt  RReeoorrggaanniizzaattiioonn  AAcctt  ooff  22000000,,  
GGoovveerrnnmmeenntt  CCooddee  sseeccttiioonn  5566000000  eett  sseeqq..,,  aass  aammeennddeedd..   

22..1111  PPoolliicciieess,,  SSttaannddaarrddss,,  aanndd  PPrroocceedduurreess  
TThhee  CCoommmmiissssiioonn''ss  sseeppaarraatteellyy  aaddoopptteedd  ppoolliicciieess,,  ssttaannddaarrddss,,  gguuiiddeelliinneess,,  ffeeee  sscchheedduullee,,  aanndd  
aapppplliiccaattiioonn--pprroocceessssiinngg  pprroocceedduurreess,,  aass  aammeennddeedd  ffrroomm  ttiimmee  ttoo  ttiimmee..   

22..1122  PPuubblliicc  RReeccoorrddss  AAcctt  
TThhee  CCaalliiffoorrnniiaa  PPuubblliicc  RReeccoorrddss  AAcctt,,  GGoovveerrnnmmeenntt  CCooddee  sseeccttiioonn  77992200..000000  eett  sseeqq..,,  aass  
aammeennddeedd..   

3. Powers and Duties 
3.1 General  

  TThhee  CCoommmmiissssiioonn’’ss  ppoowweerrss  aanndd  dduuttiieess  ttoo  iinniittiiaattee,,  rreevviieeww  aanndd  aapppprroovvee  oorr  ddiissaapppprroovvee  wwiitthh  oorr  wwiitthhoouutt  
aammeennddmmeenntt,,  wwhhoollllyy,,  ppaarrttiiaallllyy,,  oorr  ccoonnddiittiioonnaallllyy,,  pprrooppoossaallss  ffoorr  cchhaannggeess  ooff  oorrggaanniizzaattiioonn  oorr  rreeoorrggaanniizzaattiioonn  aarree  
aass  ssttaatteedd  iinn  tthhee  LLAAFFCCOO  AAcctt,,  SSeeccttiioonnss  5566000000  aanndd  5577000000  eett  sseeqq..  ooff  tthhee  CCaalliiffoorrnniiaa  GGoovveerrnnmmeenntt  CCooddee  aanndd  tthhee  
mmaakkiinngg  ooff  ssttuuddiieess  ttoo  ffuurrtthheerr  tthhee  mmiissssiioonn  ooff  LLAAFFCCOO 

TThhee  CCoommmmiissssiioonn''ss  ppoowweerrss  aanndd  dduuttiieess  iinncclluuddee  tthhoossee  ssttaatteedd  iinn  tthhee  CCKKHH  AAcctt,,  iinncclluuddiinngg  tthhee  
aauutthhoorriittyy  ttoo  aapppprroovvee  oorr  ddiissaapppprroovvee,,  wwiitthh  oorr  wwiitthhoouutt  aammeennddmmeenntt,,  wwhhoollllyy,,  ppaarrttiiaallllyy,,  oorr  
ccoonnddiittiioonnaallllyy,,  pprrooppoossaallss  ffoorr  cchhaannggeess  ooff  oorrggaanniizzaattiioonn  oorr  rreeoorrggaanniizzaattiioonn;;  ttoo  aaddoopptt  aanndd  
uuppddaattee  sspphheerreess  ooff  iinnfflluueennccee  aanndd  mmuunniicciippaall  sseerrvviiccee  rreevviieewwss;;  ttoo  mmaakkee  ssttuuddiieess  aanndd  ffuurrnniisshh  
iinnffoorrmmaattiioonn  tthhaatt  ccoonnttrriibbuuttee  ttoo  llooggiiccaall  aanndd  rreeaassoonnaabbllee  ddeevveellooppmmeenntt  ooff  llooccaall  aaggeenncciieess;;  ttoo  
iinniittiiaattee  cceerrttaaiinn  rreeoorrggaanniizzaattiioonnss  wwhheenn  aauutthhoorriizzeedd  bbyy  llaaww;;  aanndd  ttoo  aaddoopptt  wwrriitttteenn  ppoolliicciieess  aanndd  
pprroocceedduurreess  ffoorr  tthhee  oorrddeerrllyy  aanndd  ffaaiirr  ccoonndduucctt  ooff  iittss  pprroocceeeeddiinnggss..  

CCoommmmiissssiioonneerrss  sshhaallll  eexxeerrcciissee  iinnddeeppeennddeenntt  jjuuddggmmeenntt  oonn  bbeehhaallff  ooff  tthhee  iinntteerreessttss  ooff  
rreessiiddeennttss,,  pprrooppeerrttyy  oowwnneerrss,,  aanndd  tthhee  ppuubblliicc  aass  aa  wwhhoollee  iinn  ffuurrtthheerriinngg  tthhee  ppuurrppoosseess  ooff  tthhee  
CCKKHH  AAcctt..  CCoommmmiissssiioonneerrss  aappppooiinntteedd  bbyy  llooccaall  ggoovveerrnnmmeennttss  sseerrvvee  aass  mmeemmbbeerrss  ooff  LLAAFFCCOO  
aanndd  nnoott  ssoolleellyy  aass  rreepprreesseennttaattiivveess  ooff  tthheeiirr  aappppooiinnttiinngg  aauutthhoorriittiieess..   
  
3.1.1 Budget  

 
UUnnlleessss  ootthheerrwwiissee  ddeetteerrmmiinneedd  bbyy  tthhee  CCoommmmiissssiioonn,,  tthhee  CCoommmmiissssiioonn  aass  aa  wwhhoollee  
sshhaallll  sseerrvvee  aass  tthhee  LLAAFFCCOO  BBuuddggeett  CCoommmmiitttteeee..  TThhee  EExxeeccuuttiivvee  OOffffiicceerr  sshhaallll  
pprreeppaarree  aanndd  ssuubbmmiitt  ttoo  tthhee  CCoommmmiissssiioonn  aa  pprrooppoosseedd  bbuuddggeett  ffoorr  rreevviieeww  aatt  tthhee  
CCoommmmiissssiioonn’’ss  MMaarrcchh  mmeeeettiinngg,,  bbuutt  nnoott  llaatteerr  tthhaann  MMaayy  11sstt..    AAss  rreeqquuiirreedd  uunnddeerr  
SSeeccttiioonn  5566338811,,  tthhee  CCoommmmiissssiioonn  sshhaallll  tthheenn  hhoolldd  aa  nnoottiicceedd  ppuubblliicc  hheeaarriinngg  oonn  tthhee  
bbuuddggeett  bbeeffoorree  MMaayy  11sstt  aanndd  aaddoopptt  aa  pprrooppoosseedd  bbuuddggeett  aatt  tthhaatt  mmeeeettiinngg..  TThhee  
CCoommmmiissssiioonn  sshhaallll  aaddoopptt  iittss  ffiinnaall  bbuuddggeett  aafftteerr  nnoottiicceedd  ppuubblliicc  hheeaarriinngg  bbeeffoorree  JJuunnee  
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1155tthh..    WWhheenn  tthhee  CCoommmmiissssiioonn  hhaass  ffiinnaalliizzeedd  tthhee  bbuuddggeett,,  tthhee  EExxeeccuuttiivvee  OOffffiicceerr  sshhaallll  
pprroommppttllyy  sseenndd  iitt  ttoo  tthhee  CCoouunnttyy  AAuuddiittoorr  aanndd  CCiittyy  aanndd  CCoouunnttyy  AAddmmiinniissttrraattiioonn..     

a) UUnnlleessss  ootthheerrwwiissee  ddeetteerrmmiinneedd  bbyy  tthhee  CCoommmmiissssiioonn,,  tthhee  CCoommmmiissssiioonn  aass  aa  wwhhoollee  
sshhaallll  sseerrvvee  aass  tthhee  LLAAFFCCOO  BBuuddggeett  CCoommmmiitttteeee..  TThhee  EExxeeccuuttiivvee  OOffffiicceerr  sshhaallll  
pprreeppaarree  aanndd  ssuubbmmiitt  aa  pprrooppoosseedd  bbuuddggeett  ffoorr  CCoommmmiissssiioonn  rreevviieeww  iinn  ttiimmee  ffoorr  tthhee  
CCoommmmiissssiioonn  ttoo  aaddoopptt  aa  pprrooppoosseedd  bbuuddggeett  aafftteerr  aa  nnoottiicceedd  ppuubblliicc  hheeaarriinngg  bbyy  MMaayy  11  
aanndd  aa  ffiinnaall  bbuuddggeett  aafftteerr  aa  nnoottiicceedd  ppuubblliicc  hheeaarriinngg  bbyy  JJuunnee  1155,,  aass  rreeqquuiirreedd  bbyy  
GGoovveerrnnmmeenntt  CCooddee  sseeccttiioonn  5566338811..  TThhee  EExxeeccuuttiivvee  OOffffiicceerr  sshhaallll  ttrraannssmmiitt  tthhee  
pprrooppoosseedd  aanndd  ffiinnaall  bbuuddggeettss  ttoo  tthhee  BBooaarrdd  ooff  SSuuppeerrvviissoorrss,,  tthhee  CCiittyy  ooff  AAnnggeellss  
CCaammpp,,  eeaacchh  iinnddeeppeennddeenntt  ssppeecciiaall  ddiissttrriicctt  ssuubbjjeecctt  ttoo  LLAAFFCCOO  aappppoorrttiioonnmmeenntt,,  aanndd  
tthhee  CCoouunnttyy  AAuuddiittoorr--CCoonnttrroolllleerr.. 
 
TThhee  CCoommmmiissssiioonn  mmaayy  aatt  aannyy  ttiimmee  aanndd  aatt  iittss  oowwnn  ddiissccrreettiioonn  mmooddiiffyy  iittss  aapppprroovveedd  
bbuuddggeett.. 

b) TThhee  CCoommmmiissssiioonn  mmaayy  aammeenndd  iittss  aapppprroovveedd  bbuuddggeett  aatt  aannyy  ttiimmee  bbyy  nnoottiicceedd  aaggeennddaa  
aaccttiioonn..  BBuuddggeett  aammeennddmmeennttss  sshhaallll  iiddeennttiiffyy  tthhee  ssoouurrccee  ooff  ffuunnddss,,  aaffffeecctteedd  aaccccoouunnttss,,  
aanndd  aannyy  eeffffeecctt  oonn  aaggeennccyy  ccoonnttrriibbuuttiioonnss  oorr  rreesseerrvveess..  

c) TThhee  LLAAFFCCOO  EExxeeccuuttiivvee  OOffffiicceerr  sshhaallll  bbee  rreessppoonnssiibbllee  ffoorr  mmaannaaggiinngg  tthhee  ddaayy --ttoo--ddaayy  
bbuussiinneessss  ooff  tthhee  CCoommmmiissssiioonn  aanndd  ffoorr  ddiirreeccttiinngg  eexxppeennddiittuurreess  ffoorr  tthhaatt  ppuurrppoossee  
wwiitthhiinn  tthhee  gguuiiddeelliinneess  eessttaabblliisshheedd  bbyy  tthhee  aaddoopptteedd  bbuuddggeett..    TThhiiss  rreessppoonnssiibbiilliittyy  sshhaallll  
iinncclluuddee  tthhee  ppoowweerr  ttoo  eenntteerr  iinnttoo  ccoonnttrraaccttss  oonn  bbeehhaallff  ooff  tthhee  CCoommmmiissssiioonn,,  pprroovviiddeedd  
tthhaatt  tthhee  EExxeeccuuttiivvee  OOffffiicceerr  sshhaallll  oobbttaaiinn  tthhee  ccoonnccuurrrreennccee  ooff  tthhee  CChhaaiirr  aanndd  ccoonnssuulltt  
wwiitthh  SSttaaffff  CCoouunnsseell  pprriioorr  ttoo  eenntteerriinngg  iinnttoo  aannyy  ccoonnttrraacctt  oouuttssiiddee  tthhee  ssccooppee  ooff  ddaayy --ttoo--
ddaayy  bbuussiinneessss,,  iinncclluuddiinngg  ccoonnttrraaccttss  ffoorr  aattttoorrnneeyy,,  ccoonnssuullttaanntt,,  oorr  ootthheerr  pprrooffeessssiioonnaall  
sseerrvviicceess..    SSttaaffff  sshhaallll  pprroommppttllyy  nnoottiiffyy  tthhee  mmeemmbbeerrss  ooff  tthhee  CCoommmmiissssiioonn  rreeggaarrddiinngg  
eessttaabblliisshhmmeenntt  ooff  ccoonnttrraaccttss  eenntteerreedd  iinnttoo  oonn  tthhee  CCoommmmiissssiioonn’’ss  bbeehhaallff..  

d)c) TThhee  EExxeeccuuttiivvee  OOffffiicceerr  sshhaallll  mmaannaaggee  tthhee  ddaayy --ttoo--ddaayy  bbuussiinneessss  ooff  tthhee  CCoommmmiissssiioonn  
aanndd  ddiirreecctt  eexxppeennddiittuurreess  wwiitthhiinn  tthhee  aaddoopptteedd  bbuuddggeett  aanndd  tthheessee  BByyllaawwss..  TThhee  
EExxeeccuuttiivvee  OOffffiicceerr  mmaayy  eenntteerr  iinnttoo  ccoonnttrraaccttss  ffoorr  rroouuttiinnee  ooppeerraattiioonnss  aanndd  bbuuddggeetteedd  
sseerrvviicceess..  CCoonnttrraaccttss  oouuttssiiddee  rroouuttiinnee  ddaayy --ttoo--ddaayy  ooppeerraattiioonnss,,  iinncclluuddiinngg  ccoonnttrraaccttss  ffoorr  
lleeggaall,,  ppllaannnniinngg,,  ffiissccaall,,  mmaappppiinngg,,  eennvviirroonnmmeennttaall,,  oorr  ootthheerr  pprrooffeessssiioonnaall  sseerrvviicceess,,  
sshhaallll  bbee  aapppprroovveedd  bbyy  tthhee  CCoommmmiissssiioonn  oorr,,  wwhheenn  ttiimmiinngg  rreeqquuiirreess  aaccttiioonn  bbeeffoorree  tthhee  
nneexxtt  mmeeeettiinngg,,  bbyy  tthhee  EExxeeccuuttiivvee  OOffffiicceerr  wwiitthh  ccoonnccuurrrreennccee  ooff  tthhee  CChhaaiirr  aanndd  
ccoonnssuullttaattiioonn  wwiitthh  LLAAFFCCOO  CCoouunnsseell,,  ffoolllloowweedd  bbyy  nnoottiiccee  ttoo  tthhee  CCoommmmiissssiioonn  aatt  tthhee  
nneexxtt  rreegguullaarr  mmeeeettiinngg..  

3.2 Budgeting Policies  
 

3.2.1 Work Program 
1. LAFCO may adopt a work program for the next fiscal year prior to its adoption of 
the proposed budget.  The work program shall be developed considering the following 
factors.  
aa))  a. Statutory requirements for preparation of Municipal Service Reviews and 

Updates to Sphere of Influence Plans.   
b) b. Anticipated Projects. 
c) c.  Efficient delivery of LAFCO services to the Community.  
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3.2.2 Budget Consistency 
22..  LLAAFFCCOO’’ss  bbuuddggeett  ffoorr  tthhee  nneexxtt  ffiissccaall  yyeeaarr  sshhaallll  nnoorrmmaallllyy  bbee  sseett  aa  lleevveell  tthhaatt  aalllloowwss  tthhee  aaggeennccyy  ttoo  
ccoommpplleettee  tthhee  eesssseennttiiaall  ttaasskkss  ooff  tthhee  aapppprroovveedd  wwoorrkk  pprrooggrraamm..    IIff  tthhee  CCoommmmiissssiioonn  ddeetteerrmmiinneess  tthhaatt  iitt  ccaannnnoott    
ffuunndd  tthhee  wwoorrkk  pprrooggrraamm,,  tthhee  ccoommmmiissssiioonn  sshhaallll  eelliimmiinnaattee  oorr  mmooddiiffyy  iitteemmss  iinn  tthhee  wwoorrkk  pprrooggrraamm  ttoo  rreefflleecctt  tthhee  
rreedduuccttiioonnss  iinn  ffuunnddiinngg  pprriioorr  ttoo  aapppprroovvaall  ooff  tthhee  rreedduucceedd  bbuuddggeett..    TThhee  pprrooppoosseedd  aanndd  ffiinnaall  bbuuddggeett  sshhaallll  bbee  eeqquuaall  
ttoo  oorr  ggrreeaatteerr  tthhaann  tthhee  bbuuddggeett  aaddoopptteedd  ffoorr  tthhee  pprreevviioouuss  ffiissccaall  yyeeaarr  uunnlleessss  tthhee  CCoommmmiissssiioonn  ffiinnddss  tthhaatt  rreedduucceedd  
ssttaaffffiinngg  oorr  pprrooggrraamm  ccoossttss  wwiillll  nneevveerrtthheelleessss  aallllooww  tthhee  ccoommmmiissssiioonn  ttoo  ffuullffiillll  iittss  ppuurrppoosseess  aanndd  pprrooggrraammss  aass  
rreeqquuiirreedd  bbyy  tthhee  LLAAFFCCOO  LLaaww..  ((5566338811))..    
TThhee  pprrooppoosseedd  aanndd  ffiinnaall  bbuuddggeettss  sshhaallll  bbee  aatt  lleeaasstt  eeqquuaall  ttoo  tthhee  bbuuddggeett  aaddoopptteedd  ffoorr  tthhee  
pprreevviioouuss  ffiissccaall  yyeeaarr  uunnlleessss  tthhee  CCoommmmiissssiioonn  ffiinnddss  tthhaatt  rreedduucceedd  ssttaaffffiinngg  oorr  pprrooggrraamm  ccoossttss  
wwiillll  nneevveerrtthheelleessss  aallllooww  tthhee  CCoommmmiissssiioonn  ttoo  ffuullffiillll  tthhee  ppuurrppoosseess  aanndd  pprrooggrraammss  ooff  tthhee  CCKKHH  
AAcctt..  TThhee  bbuuddggeett  sshhoouulldd  bbee  ssuuffffiicciieenntt  ttoo  ccoommpplleettee  mmaannddaattoorryy  ttaasskkss,,  iinncclluuddiinngg  mmuunniicciippaall  
sseerrvviiccee  rreevviieewwss,,  sspphheerree  ooff  iinnfflluueennccee  uuppddaatteess,,  aapppplliiccaattiioonn  pprroocceessssiinngg,,  rreeccoorrddss  
mmaannaaggeemmeenntt,,  ffiinnaanncciiaall  aaddmmiinniissttrraattiioonn,,  aanndd  lleeggaall  ccoommpplliiaannccee..   

 
3.2.3 General Reserve 

  33..  WWhheenn  ffeeaassiibbllee,,  LLAAFFCCOO  sshhaallll  rree--bbuuddggeett  ccaarrrryyoovveerr  ffrroomm  tthhee  pprriioorr  ffiissccaall  yyeeaarr  ttoo  rreedduuccee  ccoossttss  ttoo  tthhee  
ffuunnddiinngg  aaggeenncciieess..    AAlltteerrnnaattiivveellyy,,  LLAAFFCCOO  mmaayy  wwiisshh  ttoo  uussee  ccaarrrryyoovveerr  mmoonniieess  ttoo  ffuunndd  aa  GGeenneerraall  RReesseerrvvee  
FFuunndd..      AApppprroopprriiaattiioonnss  aanndd  EExxppeennddiittuurreess  ffrroomm  tthhee  GGeenneerraall  RReesseerrvvee  FFuunndd  sshhaallll  rreeqquuiirree  CCoommmmiissssiioonn  
aapppprroovvaall..  
WWhheenn  ffeeaassiibbllee,,  LLAAFFCCOO  mmaayy  uussee  ccaarrrryyoovveerr  ffuunndd  bbaallaannccee  ttoo  rreedduuccee  ffuunnddiinngg --aaggeennccyy  
ccoonnttrriibbuuttiioonnss,,  ffuunndd  oonnee --ttiimmee  pprroojjeeccttss,,  oorr  mmaaiinnttaaiinn  rreesseerrvveess..  TThhee  CCoommmmiissssiioonn  sshhoouulldd  
mmaaiinnttaaiinn  aa  ggeenneerraall  rreesseerrvvee  ttaarrggeett  ooff   $$110000,,000000..  RReesseerrvvee  ffuunnddss  sshhaallll  nnoott  bbee  aapppprroopprriiaatteedd  
oorr  ttrraannssffeerrrreedd  eexxcceepptt  bbyy  CCoommmmiissssiioonn  aaccttiioonn..   

33..33  FFeeeess,,  CChhaarrggeess,,  aanndd  FFeeee  WWaaiivveerrss   
TThhee  CCoommmmiissssiioonn  mmaayy  aaddoopptt  aanndd  ppeerriiooddiiccaallllyy  uuppddaattee  aa  sscchheedduullee  ooff  ffeeeess  aanndd  sseerrvviiccee  
cchhaarrggeess  ffoorr  ffiilliinnggss,,  pprroocceessssiinngg,,  rreeccoonnssiiddeerraattiioonn,,  sspphheerree  aammeennddmmeennttss,,  mmuunniicciippaall  sseerrvviiccee  
rreevviieewwss  iinniittiiaatteedd  bbyy  aapppplliiccaannttss,,  aanndd  ootthheerr  pprroocceeeeddiinnggss..  FFeeeess  sshhaallll  nnoott  eexxcceeeedd  tthhee  
eessttiimmaatteedd  rreeaassoonnaabbllee  ccoosstt  ooff  pprroovviiddiinngg  tthhee  sseerrvviiccee  ffoorr  wwhhiicchh  tthhee  ffeeee  iiss  cchhaarrggeedd  aanndd  sshhaallll  
bbee  aaddoopptteedd  iinn  aaccccoorrddaannccee  wwiitthh  aapppplliiccaabbllee  llaaww..   
  
TThhee  CCoommmmiissssiioonn  mmaayy  rreedduuccee  oorr  wwaaiivvee  ffeeeess  iiff  iitt  ffiinnddss,,  ppuurrssuuaanntt  ttoo  GGoovveerrnnmmeenntt  CCooddee  
SSsseeccttiioonn  5566338833,,  tthhaatt  ppaayymmeenntt  wwoouulldd  bbee  ddeettrriimmeennttaall  ttoo  tthhee  ppuubblliicc  iinntteerreesstt..  RReeqquueessttss  ffoorr  
ffeeee  rreedduuccttiioonn  oorr  wwaaiivveerr  sshhaallll  bbee  ssuubbmmiitttteedd  iinn  wwrriittiinngg  ttoo  tthhee  EExxeeccuuttiivvee  OOffffiicceerr  aanndd  
ccoonnssiiddeerreedd  bbyy  tthhee  CCoommmmiissssiioonn  aatt  aann  aaggeennddiizzeedd  mmeeeettiinngg  uunnlleessss  aa  mmoorree  ssppeecciiffiicc  ffeeee  
ppoolliiccyy  aapppplliieess..   

33..44  FFiinnaanncciiaall  AAddmmiinniissttrraattiioonn,,  IInnvvooiicceess,,  aanndd  RReeppoorrttss  
LLAAFFCCOO  ffuunnddss,,  eeqquuiippmmeenntt,,  ssuupppplliieess,,  ttiittlleess,,  aanndd  ssttaaffff  ttiimmee  sshhaallll  bbee  uusseedd  oonnllyy  ffoorr  
aauutthhoorriizzeedd  LLAAFFCCOO  bbuussiinneessss..  TThhee  EExxeeccuuttiivvee  OOffffiicceerr  sshhaallll  pprroovviiddee  ppeerriiooddiicc  ffiinnaanncciiaall  
rreeppoorrttss  ttoo  tthhee  CCoommmmiissssiioonn,,  iinncclluuddiinngg  bbuuddggeett --ttoo--aaccttuuaall  ssttaattuuss,,  ffuunndd  bbaallaannccee,,  rreesseerrvveess,,  
aanndd  ssiiggnniiffiiccaanntt  iinnvvooiicceess  oorr  ccoonnttrraaccttss..   
  
TThhee  EExxeeccuuttiivvee  OOffffiicceerr  mmaayy  aapppprroovvee  rroouuttiinnee  iinnvvooiicceess  wwiitthhiinn  bbuuddggeetteedd  aapppprroopprriiaattiioonnss..  
IInnvvooiicceess  aabboovvee  aann  aammoouunntt  eessttaabblliisshheedd  bbyy  CCoommmmiissssiioonn  ppoolliiccyy   aanndd  uunnbbuuddggeetteedd  eexxppeennsseess   
sshhaallll  bbee  rreevviieewweedd  bbyy  tthhee  CChhaaiirr  oorr  bbyy  aannootthheerr  CCoommmmiissssiioonneerr  ddeessiiggnnaatteedd  bbyy  tthhee  
CCoommmmiissssiioonn..  

CCoommmmeenntteedd  [[JJSS11]]::  FFoorrmmaalliizzaattiioonn  ooff  ccuurrrreenntt  pprraaccttiiccee..   
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33..55  TTrraavveell,,  TTrraaiinniinngg,,  aanndd  EExxppeennssee  RReeiimmbbuurrsseemmeenntt  
CCoommmmiissssiioonneerrss,,  aalltteerrnnaatteess,,  tthhee  EExxeeccuuttiivvee  OOffffiicceerr,,  LLAAFFCCOO  CCoouunnsseell,,  aanndd  aauutthhoorriizzeedd  ssttaaffff  
mmaayy  bbee  rreeiimmbbuurrsseedd  ffoorr  rreeaassoonnaabbllee  aanndd  nneecceessssaarryy  eexxppeennsseess  iinnccuurrrreedd  iinn  tthhee  ppeerrffoorrmmaannccee  
ooff  ooffffiicciiaall  dduuttiieess,,  iinncclluuddiinngg  aapppprroovveedd  ttrraavveell,,  ttrraaiinniinngg,,  ccoonnffeerreenncceess,,  mmiilleeaaggee,,  llooddggiinngg,,  
mmeeaallss,,  aanndd  iinncciiddeennttaall  eexxppeennsseess,,  ccoonnssiisstteenntt  wwiitthh  GGoovveerrnnmmeenntt  CCooddee  SSsseeccttiioonnss  5533223322..22  
aanndd  5533223322..33  aanndd  aannyy  CCoommmmiissssiioonn --aaddoopptteedd  rreeiimmbbuurrsseemmeenntt  ppoolliiccyy..  AAllccoohhoolliicc  bbeevveerraaggeess  
aarree  nnoott  rreeiimmbbuurrssaabbllee..  EExxppeennssee  rreeppoorrttss  sshhoouulldd  bbee  ssuubbmmiitttteedd  wwiitthhiinn  6600  ddaayyss  aafftteerr  tthhee  
eexxppeennssee  iiss  iinnccuurrrreedd  aanndd  sshhaallll  iinncclluuddee  rreecceeiippttss  oorr  ootthheerr  ddooccuummeennttaattiioonn  aass  rreeqquuiirreedd  bbyy  
CCoommmmiissssiioonn  ppoolliiccyy..   

4. Commission Organization  
 4.1 Composition  

CCaallaavveerraass  LLAAFFCCOO  sshhaallll  ccoonnssiisstt  ooff  sseevveenn  rreegguullaarr  vvoottiinngg  ccoommmmiissssiioonneerrss  aanndd      ffoouurr  aalltteerrnnaattee  mmeemmbbeerrss,,  aass  
eexxppllaaiinneedd  iinn  ddeettaaiill  bbeellooww..  AAllll  ccoommmmiissssiioonneerrss  mmuusstt  bbee  rreessiiddeennttss  ooff  tthhee  CCoouunnttyy.. 
CCaallaavveerraass  LLAAFFCCOO  sshhaallll  ccoonnssiisstt  ooff  sseevveenn  rreegguullaarr  vvoottiinngg  CCoommmmiissssiioonneerrss  aanndd  ffoouurr  
aalltteerrnnaattee  CCoommmmiissssiioonneerrss::  ttwwoo  CCoouunnttyy  mmeemmbbeerrss  aanndd  oonnee  aalltteerrnnaattee  CCoouunnttyy  mmeemmbbeerr,,  ttwwoo  
CCiittyy  mmeemmbbeerrss  aanndd  oonnee  aalltteerrnnaattee  CCiittyy  mmeemmbbeerr,,  ttwwoo  iinnddeeppeennddeenntt  ssppeecciiaall  ddiissttrriicctt  mmeemmbbeerrss  
aanndd  oonnee  aalltteerrnnaattee  iinnddeeppeennddeenntt  ssppeecciiaall  ddiissttrriicctt  mmeemmbbeerr,,  aanndd  oonnee  ppuubblliicc  mmeemmbbeerr  aanndd  oonnee  
aalltteerrnnaattee  ppuubblliicc  mmeemmbbeerr..  AAllll  CCoommmmiissssiioonneerrss  sshhaallll  mmeeeett  tthhee  qquuaalliiffiiccaattiioonnss  rreeqquuiirreedd  bbyy  tthhee  
CCKKHH  AAcctt.. 

 4.2 Appointment of Members  
a) County 

Two Commissioners are appointed by the Board of Supervisors from the Board's 
membership.  The Board of Supervisors shall also appoint a third supervisor to 
serve as the alternate County member of the Commission.  

b) City of Angels Camp 
Two Commissioners shall be appointed by the City of Angels from among its City 
Council members.  The City shall also appoint an alternate City member in the 
same manner as it appoints a regular city member.  
Two Commissioners shall be appointed from among the members of the City 
Council of the City of Angels Camp in the manner required by the CKH Act. The 
City shall also appoint or select an alternate City member in the same manner as 
the regular City members unless state law provides otherwise. 

c) Public 
One Commissioner shall be appointed from the general public by vote of the 
other six regular (voting) members of the Commission. (See Appendix 2 for the 
Public Commissioner Selection Process.)  The Commission shall also appoint an 
alternate public member who shall be selected in the same manner as the 
regular public member.   Neither the regular nor the alternate public member may 
be an officer or employee of a city, the County, or a district having territory within 
the County, as provided by Section 56331 of the LAFCO Act. 
One Commissioner representing the general public shall be appointed by the 
other regular voting members of the Commission. The Commission shallmay 
also appoint an alternate public member. Appointment of the public member and 
alternate public member requires the affirmative vote of at least one member 
appointed by each of the other appointing authorities represented on the 
Commission. The public member and alternate public member shall be residents 

CCoommmmeenntteedd  [[JJSS22]]::  CCoommmmiissssiioonn  mmaayy  wwiisshh  ttoo  ccoonnssiiddeerr  
mmoorree  ddeettaaiilleedd  ppoolliiccyy..  
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of Calaveras County and shall not be an officer or employee of the County, the 
City of Angels Camp, or any district with territory in the County, as provided by 
Government Code Ssections 56325 and 56331. See Appendix 1 for the Public 
Member Selection Process. 

 (d)  Independent Special Districts 
Independent Special Districts shall elect two regular Commission members from 
among their governing board members.  Independent Special Districts shall also 
appoint an alternate member in the same manner as its regular members. 
Regular Independent Special District members shall be appointed for four-year 
staggered terms. 
The independent special district selection committee shall appoint two regular 
Commission members and one alternate member from among elected or 
appointed members of the legislative bodies of independent special districts, in 
accordance with Government Code section 56332. The Executive Officer shall 
conduct nominations, meetings, mailed ballots, electronic transmittals, and 
retention of election materials as required or permitted by state law. Regular 
Independent Special District members shall be appointed for four-year staggered 
terms. 
 

4.3 Role of Alternate Members  
a) IInn  eeaacchh  mmeemmbbeerr  ccaatteeggoorryy,,  tthhee  aalltteerrnnaattee  mmeemmbbeerr  sshhaallll  sseerrvvee  aanndd  vvoottee  iinn  ppllaaccee  ooff  aa  rreegguullaarr  mmeemmbbeerr  

wwhhoo  iiss  aabbsseenntt  oorr  ddiissqquuaalliiffiieess  hhiimmsseellff  oorr  hheerrsseellff  ffrroomm  vvoottiinngg  oonn  aa  mmaatttteerr  bbeeffoorree  tthhee  CCoommmmiissssiioonn..   
b)a) IInn  eeaacchh  mmeemmbbeerr  ccaatteeggoorryy,,  tthhee  aalltteerrnnaattee  mmeemmbbeerr  sshhaallll  sseerrvvee  aanndd  vvoottee  iinn  ppllaaccee  ooff  

aa  rreegguullaarr  mmeemmbbeerr  wwhhoo  iiss  aabbsseenntt  ffrroomm  aa  mmeeeettiinngg  oorr  wwhhoo  ddiissqquuaalliiffiieess  hhiimmsseellff  oorr  
hheerrsseellff  ffrroomm  ppaarrttiicciippaattiinngg  iinn  aa  mmaatttteerr  bbeeffoorree  tthhee  CCoommmmiissssiioonn..  AAnn  aalltteerrnnaattee  wwhhoo  iiss  
sseerrvviinngg  iinn  ppllaaccee  ooff  aa  rreegguullaarr  mmeemmbbeerr  ffoorr  aann  iitteemm  hhaass  tthhee  ssaammee  ppaarrttiicciippaattiioonn  aanndd  
vvoottiinngg  rriigghhttss  aass  tthhee  rreegguullaarr  mmeemmbbeerr  ffoorr  tthhaatt  iitteemm..  
 

c)b) All alternate members are expected to attend all Commission meetings, even if 
the regular member(s) is (are) present. As a matter of policy, because alternate 
members may at any time be called upon to vote in place of a regular member, 
the Calaveras LAFCO encourages alternate members to participate in public 
hearings, deliberations and the discussion of issues before the Commission and 
to attend closed sessions, even when they may not vote. 

 4.4 Terms of Office  
a) UUnnlleessss  ootthheerr  aarrrraannggeemmeennttss  aarree  mmaaddee  bbyy  tthhee  aappppooiinnttiinngg  aauutthhoorriittyy,,  eeaacchh  mmeemmbbeerr  

sshhaallll  sseerrvvee  ssiinnggllee  oorr  mmuullttiippllee  tteerrmm((ss))  ooff  ooffffiiccee  ffoorr  ffoouurr  yyeeaarrss  eeaacchh,,  tteerrmmss  sshhaallll  
eexxppiirree  oonn  tthhee  ffiirrsstt  MMoonnddaayy  iinn  MMaayy  iinn  tthhee  yyeeaarr  iinn  wwhhiicchh  tthhee  tteerrmm  ooff  tthhee  mmeemmbbeerr  
eexxppiirreess..  AA  mmeemmbbeerr  mmaayy  ccoonnttiinnuuee  iinn  ooffffiiccee  aafftteerr  eexxppiirraattiioonn  ooff  hhiiss  oorr  hheerr  tteerrmm  uunnttiill  
tthhee  aappppooiinnttmmeenntt  aanndd  sseeaattiinngg  ooff  aa  ssuucccceessssoorr..   

b)a) EEaacchh  mmeemmbbeerr  sshhaallll  sseerrvvee  aa  ffoouurr --yyeeaarr  tteerrmm  aanndd  uunnttiill  tthhee  aappppooiinnttmmeenntt  aanndd  
qquuaalliiffiiccaattiioonn  ooff  aa  ssuucccceessssoorr,,  uunnlleessss  aa  ddiiffffeerreenntt  uunniiffoorrmm  eexxppiirraattiioonn  ddaattee  iiss  aaddoopptteedd  
bbyy  CCoommmmiissssiioonn  pprroocceedduurreess  aass  aalllloowweedd  bbyy  GGoovveerrnnmmeenntt  CCooddee  sseeccttiioonn  5566333344..  
TTeerrmmss  sshhaallll  eexxppiirree  oonn  tthhee  ffiirrsstt  MMoonnddaayy  iinn  MMaayy  iinn  tthhee  yyeeaarr  iinn  wwhhiicchh  tthhee  tteerrmm  
eexxppiirreess  uunnlleessss  aa  llaawwffuull  aalltteerrnnaattee  ddaattee  aapppplliieess..  AA  mmeemmbbeerr  mmaayy  bbee  rreeaappppooiinntteedd..  

AAnnyy  mmeemmbbeerr  mmaayy  bbee  rreemmoovveedd  aatt  aannyy  ttiimmee  aanndd  wwiitthhoouutt  ccaauussee  bbyy  tthhee  bbooddyy  
aappppooiinnttiinngg  tthhaatt  mmeemmbbeerr..  IIff  aa  mmeemmbbeerr  wwhhoo  iiss  aa  cciittyy,,  ssppeecciiaall  ddiissttrriicctt  oorr  ccoouunnttyy  
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cceeaasseess  ttoo  hhoolldd  tthhaatt  ppoossiittiioonn  dduurriinngg  hhiiss  oorr  hheerr  tteerrmm,,  tthhaatt  mmeemmbbeerr''ss  sseeaatt  oonn  tthhee  
CCoommmmiissssiioonn  sshhaallll  tthheerreeaafftteerr  bbee  ccoonnssiiddeerreedd  vvaaccaanntt  ffoorr  aannyy  rreeaassoonn,,  oorr  iiff  tthhee  
mmeemmbbeerr  wwaass  aa  ppuubblliicc  mmeemmbbeerr  wwhhoo  bbeeccoommeess  aann  ooffffiicceerr  oorr  eemmppllooyyeeee  ooff  aa  cciittyy,,  tthhee  
CCoouunnttyy,,  oorr  aa  ddiissttrriicctt  hhaavviinngg  tteerrrriittoorryy  wwiitthhiinn  tthhee  CCoouunnttyy..    

cc))bb))  AAnnyy  mmeemmbbeerr  mmaayy  bbee  rreemmoovveedd  aatt  aannyy  ttiimmee  aanndd  wwiitthhoouutt  ccaauussee  bbyy  tthhee  bbooddyy  tthhaatt  
aappppooiinntteedd  tthhaatt  mmeemmbbeerr,,  ccoonnssiisstteenntt  wwiitthh  GGoovveerrnnmmeenntt  CCooddee  SSsseeccttiioonn  5566333344..  AA  
CCiittyy,,  CCoouunnttyy,,  oorr  ssppeecciiaall  ddiissttrriicctt  mmeemmbbeerr''ss  sseeaatt  bbeeccoommeess  vvaaccaanntt  iiff  tthhee  mmeemmbbeerr  
cceeaasseess  ttoo  hhoolldd  tthhee  qquuaalliiffyyiinngg  ooffffiiccee  oonn  tthhee  aappppooiinnttiinngg  aaggeennccyy  oorr  ddiissttrriicctt  bbooaarrdd..  AA  
ppuubblliicc  mmeemmbbeerr''ss  sseeaatt  bbeeccoommeess  vvaaccaanntt  iiff  tthhee  mmeemmbbeerr  cceeaasseess  ttoo  mmeeeett  tthhee  
eelliiggiibbiilliittyy  rreeqquuiirreemmeennttss  ffoorr  ppuubblliicc  mmeemmbbeerrss..   
 

d)c) Any vacancy in the regular membership of the Commission shall be filled for the 
unexpired term by appointment by the body which originally appointed the 
member whose office has become vacant.  The alternate member in that 
category shall serve in his/her place until such time as a new regular member 
has been appointed.  

 4.5 Removal of Members  
The Commission may recommend to the appointing authority that a member (including 
alternates) be removed for the following reasons:  
a) The absence of that member for three (3) consecutive meetings or more than 

half of the meetings in any twelve-month period unless those absences are 
excused by a vote of the Commission. 

b) Malfeasance of office or dereliction of duty by that member. 
 

4.6 Commission Officers 

The officers of the Commission shall be a Chairperson and a Vice Chairperson, chosen 
by the current regular members of the Commission from their number. 
a) The Chair and the Vice Chair shall be elected each year at the January meeting 

or the next regular meeting thereafter and shall take office immediately. If a 
vacancy occurs in any Commission office during the year, it shall be filled by 
election at the next regular meeting following occurrence of the vacancy. 

b) The offices of Chairperson and Vice Chairperson shall be rotated in the following 
order: County, Public, District and City. 

c) The term of office for the Chairperson and Vice Chairperson shall normally be 
twelve months or until the officer’s membership on the Commission terminates, 
whichever occurs sooner.   

d) d. The Chairperson shall preside at all meetings of the Commission and 
shall conduct the business of the Commission pursuant to and in compliance with 
the procedures prescribed by these rules.  The Chairperson shall preserve order 
and decorum at all meetings and shall decide all questions of order and proce-
dure, subject to the action of the majority of the Commission.  

e) The Chairperson has the authority to act outside a meeting, in consultation with 
the Executive Officer, on procedural, financial and administrative matters that 
cannot reasonably be deferred to the next Commission meeting.     
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f) The Chairperson has authority to appoint members to all subcommittees of the 
Commission, including the authority to create special-purpose subcommittees not 
named in these Bylaws. 

g) In the event of the Chairperson’s absence or inability to act as the Chairperson, 
the Vice Chairperson shall have all the powers and duties of the Chairperson. 

h) In the event both the Chairperson and the Vice Chairperson are absent from a 
Commission meeting at which a quorum is present, the voting members present 
may select one of themselves by majority vote to act as Chairperson pro tempore 
for that meeting. 

4.7 Compensation  
a) Each member and alternate member in attendance at any Commission meeting 

shall receive a stipend per meeting as established by the Commission.  
b) Members and alternates will be reimbursed, consistent with an amount as 

determined from time to time by the Commission, for reasonable and necessary 
expenses incurred for meeting attendance.  

c) Members and alternate members will be reimbursed, for reasonable meal 
expenses as determined by the Commission, on occasions when a Commission 
meeting must be recessed for a meal break. 

4.8 Financial Disclosure  
a) LLAAFFCCOO  mmeemmbbeerrss  aanndd  aalltteerrnnaattee  mmeemmbbeerrss  aarree  ssuubbjjeecctt  ttoo  tthhee  rreeqquuiirreemmeennttss  ooff  tthhee  

CCaalliiffoorrnniiaa  FFaaiirr  PPoolliittiiccaall  PPrraaccttiicceess  CCoommmmiissssiioonn,,  iinncclluuddiinngg  aannnnuuaall  ffiilliinngg  wwiitthh  tthhee  
CCaallaavveerraass  CCoouunnttyy  EElleeccttiioonnss  OOffffiiccee  ooff  tthhee  SSttaatteemmeenntt  ooff  EEccoonnoommiicc  IInntteerreessttss  ((FFoorrmm  
##770000))  bbeeffoorree  AApprriill  ooff  eeaacchh  yyeeaarr..  TThhee  CCaallaavveerraass  LLooccaall  AAggeennccyy  FFoorrmmaattiioonn  
CCoommmmiissssiioonn  CCoonnfflliicctt  ooff  IInntteerreesstt  CCooddee  iiss  aattttaacchheedd  ttoo  tthheessee  BByyllaawwss  aanndd  
iinnccoorrppoorraatteedd  hheerreeiinn  aass  AAppppeennddiixx  33..  

b) LLAAFFCCOO  mmeemmbbeerrss  aanndd  aalltteerrnnaattee  mmeemmbbeerrss  aarree  ssuubbjjeecctt  ttoo  tthhee  rreeqquuiirreemmeennttss  ooff  tthhee  
CCaalliiffoorrnniiaa  FFaaiirr  PPoolliittiiccaall  PPrraaccttiicceess  CCoommmmiissssiioonn,,  iinncclluuddiinngg  ffiilliinngg  SSttaatteemmeennttss  ooff  
EEccoonnoommiicc  IInntteerreessttss  ((FFoorrmm  770000))  wwiitthh  tthhee  ffiilliinngg  ooffffiicceerr  ddeessiiggnnaatteedd  bbyy  tthhee  
CCoommmmiissssiioonn''ss  CCoonnfflliicctt  ooff  IInntteerreesstt  CCooddee  aanndd  aapppplliiccaabbllee  FFPPPPCC  rreegguullaattiioonnss..  TThhee  
CCaallaavveerraass  LLooccaall  AAggeennccyy  FFoorrmmaattiioonn  CCoommmmiissssiioonn  CCoonnfflliicctt  ooff  IInntteerreesstt  CCooddee  iiss  
aattttaacchheedd  ttoo  tthheessee  BByyllaawwss  aanndd  iinnccoorrppoorraatteedd  hheerreeiinn  aass  AAppppeennddiixx  22..  

c) Any member of the Commission not in compliance with the requirements of the 
LAFCO Conflict of Interest Code shall be ineligible to take part in LAFCO 
business until she or he has complied.   

 

44..99  EEtthhiiccss,,  TTrraaiinniinngg,,  aanndd  CCoommmmiissssiioonneerr  CCoonndduucctt  
aa))  CCoommmmiissssiioonneerrss,,  aalltteerrnnaatteess,,  tthhee  EExxeeccuuttiivvee  OOffffiicceerr,,  LLAAFFCCOO  CCoouunnsseell,,  aanndd  ootthheerr  

ddeessiiggnnaatteedd  ppeerrssoonnnneell  sshhaallll  ccoommppllyy  wwiitthh  tthhee  PPoolliittiiccaall  RReeffoorrmm  AAcctt,,  tthhee  
CCoommmmiissssiioonn''ss  CCoonnfflliicctt  ooff  IInntteerreesstt  CCooddee,,  GGoovveerrnnmmeenntt  CCooddee  SSsseeccttiioonn  11009900  wwhheerree  
aapppplliiccaabbllee,,  GGoovveerrnnmmeenntt  CCooddee  SSsseeccttiioonn  8844330088,,  llaawwss  ggoovveerrnniinngg  iinnccoommppaattiibbllee  
ooffffiicceess  aanndd  aaccttiivviittiieess,,  aanndd  aallll  ootthheerr  aapppplliiccaabbllee  eetthhiiccss  rreeqquuiirreemmeennttss..   

  
bb))  CCoommmmiissssiioonneerrss,,  aalltteerrnnaatteess,,  tthhee  EExxeeccuuttiivvee  OOffffiicceerr,,  aanndd  aannyy  ootthheerr  llooccaall  aaggeennccyy  

ooffffiicciiaallss  rreeqquuiirreedd  bbyy  llaaww  sshhaallll  ccoommpplleettee  aatt  lleeaasstt  ttwwoo  hhoouurrss  ooff  eetthhiiccss  ttrraaiinniinngg  wwiitthhiinn  
tthhee  ttiimmee  rreeqquuiirreedd  bbyy  GGoovveerrnnmmeenntt  CCooddee  SSsseeccttiioonnss  5533223355  aanndd  5533223355..11  aanndd  oonnccee  

CCoommmmeenntteedd  [[JJSS33]]::  IIss  tthhiiss  ssttiillll  rreelleevvaanntt??   
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dduurriinngg  eeaacchh  ttwwoo--yyeeaarr  ppeerriioodd  tthheerreeaafftteerr..  TThhee  CCoommmmiissssiioonn  sshhaallll  rreettaaiinn  cceerrttiiffiiccaatteess  
oorr  ootthheerr  pprrooooff  ooff  ttrraaiinniinngg  ffoorr  aatt  lleeaasstt  ffiivvee  yyeeaarrss  aass  rreeqquuiirreedd  bbyy  GGoovveerrnnmmeenntt  CCooddee  
SSsseeccttiioonn  5533223355..22..  CCoommmmiissssiioonneerrss  aanndd  ssttaaffff  sshhaallll  aallssoo  ccoommpplleettee  hhaarraassssmmeenntt  
pprreevveennttiioonn  oorr  ootthheerr  ttrraaiinniinngg  rreeqquuiirreedd  bbyy  llaaww  oorr  CCoommmmiissssiioonn  ppoolliiccyy..   

  
aa))cc))  EEaacchh  CCoommmmiissssiioonneerr  sshhaallll  eexxeerrcciissee  iinnddeeppeennddeenntt  jjuuddggmmeenntt,,  ddiisscclloossee  ccoonnfflliiccttss  

wwhheenn  rreeqquuiirreedd,,  ttrreeaatt  tthhee  ppuubblliicc,,  aapppplliiccaannttss,,  ssttaaffff,,  aanndd  ootthheerr  CCoommmmiissssiioonneerrss  wwiitthh  
ccoouurrtteessyy,,  pprreesseerrvvee  tthhee  ccoonnffiiddeennttiiaalliittyy  ooff  cclloosseedd --sseessssiioonn  iinnffoorrmmaattiioonn,,  aanndd  ccoommppllyy  
wwiitthh  tthhee  CCooddee  ooff  EEtthhiiccss  aattttaacchheedd  aass  AAppppeennddiixx  33..   

44..99..11  EExx  PPaarrttee  CCoommmmuunniiccaattiioonnss  
aa))  CCoommmmiissssiioonneerrss  sshhaallll  uussee  rreeaassoonnaabbllee  eeffffoorrttss  ttoo  ttrraacckk  eexx  ppaarrttee  ccoommmmuunniiccaattiioonnss  

ccoonncceerrnniinngg  aapppplliiccaattiioonnss  oorr  ootthheerr  aaddjjuuddiiccaattiivvee  oorr  qquuaassii --aaddjjuuddiiccaattiivvee  mmaatttteerrss  
ssuubbjjeecctt  ttoo  aa  CCoommmmiissssiioonn  ppuubblliicc  hheeaarriinngg..  EExx  ppaarrttee  ccoommmmuunniiccaattiioonnss  iinncclluuddee  oorraall,,  
wwrriitttteenn,,  eelleeccttrroonniicc,,  oorr  ssiittee--vviissiitt  ccoommmmuunniiccaattiioonnss  ooccccuurrrriinngg  oouuttssiiddee  tthhee  nnoottiicceedd  
ppuubblliicc  hheeaarriinngg,,  eexxcclluuddiinngg  rroouuttiinnee  aaddmmiinniissttrraattiivvee  ssttaattuuss  iinnqquuiirriieess  aanndd  pprriivviilleeggeedd  
ccoommmmuunniiccaattiioonnss  wwiitthh  LLAAFFCCOO  CCoouunnsseell..   

  
bb))  BBeeffoorree  tthhee  cclloossee  ooff  tthhee  ppuubblliicc  hheeaarriinngg  aanndd  pprriioorr  ttoo  ffiinnaall  CCoommmmiissssiioonn  aaccttiioonn,,  aa  

CCoommmmiissssiioonneerr  wwhhoo  hhaass  hhaadd  aann  eexx  ppaarrttee  ccoommmmuunniiccaattiioonn  sshhaallll  ddiisscclloossee  oonn  tthhee  
rreeccoorrdd  tthhee  iiddeennttiittyy  ooff  tthhee  ppeerrssoonn  oorr  eennttiittyy  iinnvvoollvveedd  aanndd  tthhee  ssuubbssttaannccee  ooff  tthhee  
ccoommmmuunniiccaattiioonn..  WWrriitttteenn  eexx  ppaarrttee  mmaatteerriiaallss  sshhoouulldd  bbee  ffoorrwwaarrddeedd  ttoo  tthhee  EExxeeccuuttiivvee  
OOffffiicceerr  ffoorr  iinncclluussiioonn  iinn  tthhee  ppuubblliicc  rreeccoorrdd  wwhheenn  lleeggaallllyy  ppeerrmmiissssiibbllee..   

44..99  TThhee  EExxeeccuuttiivvee  OOffffiicceerr   

44..1100  EExxeeccuuttiivvee  OOffffiicceerr  aanndd  LLeeggaall  CCoouunnsseell  
 
aa))  TThhee  EExxeeccuuttiivvee  OOffffiicceerr  ooff  tthhee  CCoommmmiissssiioonn  sshhaallll  aatttteenndd  aallll  mmeeeettiinnggss  ooff  tthhee  
CCoommmmiissssiioonn,,  ccoonndduucctt  aanndd  ppeerrffoorrmm  tthhee  ddaayy --ttoo--ddaayy  bbuussiinneessss  ooff  tthhee  CCoommmmiissssiioonn,,  aanndd  
mmaaiinnttaaiinn  aa  rreeccoorrdd  ooff  aallll  ooff  iittss  pprroocceeeeddiinnggss  aass  rreeqquuiirreedd  bbyy  llaaww..     
aa))  TThhee  CCoommmmiissssiioonn  sshhaallll  aappppooiinntt  aann  EExxeeccuuttiivvee  OOffffiicceerr  ppuurrssuuaanntt  ttoo  GGoovveerrnnmmeenntt  

CCooddee  SSsseeccttiioonn  5566338844..  TThhee  EExxeeccuuttiivvee  OOffffiicceerr  sshhaallll  ccoonndduucctt  aanndd  ppeerrffoorrmm  tthhee  ddaayy --
ttoo--ddaayy  bbuussiinneessss  ooff  tthhee  CCoommmmiissssiioonn,,  aatttteenndd  CCoommmmiissssiioonn  mmeeeettiinnggss  oorr  ddeessiiggnnaattee  
ssttaaffff  ttoo  aatttteenndd,,  mmaaiinnttaaiinn  tthhee  CCoommmmiissssiioonn''ss  rreeccoorrddss  aanndd  pprroocceeeeddiinnggss,,  pprroocceessss  
aapppplliiccaattiioonnss,,  pprreeppaarree  ssttaaffff  rreeppoorrttss  aanndd  rreeccoommmmeennddaattiioonnss,,  aaddmmiinniisstteerr  tthhee  bbuuddggeett,,  
aanndd  ccaarrrryy  oouutt  CCoommmmiissssiioonn  ppoolliicciieess  aanndd  ddiirreeccttiivveess..  

 
bb))  TThhee  EExxeeccuuttiivvee  OOffffiicceerr  sshhaallll  pprreeppaarree  aann  aaggeennddaa  ffoorr  eeaacchh  mmeeeettiinngg..    TThhee  aaggeennddaa  
sshhaallll  iinncclluuddee  tthhoossee  mmaatttteerrss  aaddddrreesssseedd  ttoo  tthhee  CCoommmmiissssiioonn  rreeqquuiirriinngg  iittss  aaccttiioonn  aanndd  aallll  
mmaatttteerrss  tthhaatt  hhaavvee  pprreevviioouussllyy  bbeeeenn  sseett  ffoorr  hheeaarriinngg  aatt  ssuucchh  mmeeeettiinngg  pprroovviiddeedd  tthhaatt  tthhee  ffiilliinngg  
ddeeaaddlliinneess  ooff  SSeeccttiioonn  55..33((cc))  ooff  tthheessee  rruulleess  sshhaallll  aappppllyy..  
bb))  TThhee  EExxeeccuuttiivvee  OOffffiicceerr,,  iinn  ccoonnssuullttaattiioonn  wwiitthh  tthhee  CChhaaiirr,,  sshhaallll  pprreeppaarree  aaggeennddaass  ffoorr  

CCoommmmiissssiioonn  mmeeeettiinnggss,,  sseett  mmaatttteerrss  ffoorr  hheeaarriinngg,,  ggiivvee  oorr  ccaauussee  ttoo  bbee  ggiivveenn  
rreeqquuiirreedd  nnoottiicceess,,  aanndd  mmaakkee  ssttaaffff  rreeppoorrttss  aanndd  aaggeennddaa  mmaatteerriiaallss  aavvaaiillaabbllee  aass  
rreeqquuiirreedd  bbyy  tthhee  CCKKHH  AAcctt,,  tthhee  BBrroowwnn  AAcctt,,  tthhee  PPuubblliicc  RReeccoorrddss  AAcctt,,  aanndd  tthheessee  
BByyllaawwss.. 

 
cc))  TThhee  EExxeeccuuttiivvee  OOffffiicceerr  sshhaallll  nnoottiiffyy  aallll  CCoommmmiissssiioonn  mmeemmbbeerrss  ooff  tthhee  ttiimmee  sseett  ffoorr  aannyy  
ssppeecciiaall  mmeeeettiinngg.. 
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cc))  TThhee  EExxeeccuuttiivvee  OOffffiicceerr  sshhaallll  nnoottiiffyy  aallll  CCoommmmiissssiioonn  mmeemmbbeerrss  aanndd  aalltteerrnnaatteess  ooff  
ssppeecciiaall  mmeeeettiinnggss  aanndd  sshhaallll  ccoooorrddiinnaattee  aaggeennddaa  ppoossttiinngg,,  wweebbssiittee  ppoossttiinngg,,  ddeelliivveerryy  
ttoo  rreeqquueessttiinngg  mmeeddiiaa  oorrggaanniizzaattiioonnss,,  aanndd  ootthheerr  lleeggaallllyy  rreeqquuiirreedd  nnoottiicceess..  

 
dd))  TThhee  EExxeeccuuttiivvee  OOffffiicceerr  sshhaallll  bbee  rreessppoonnssiibbllee  ffoorr  ccoonndduuccttiinngg  aallll  pprrootteesstt  hheeaarriinnggss  oonn  
bbeehhaallff  ooff  tthhee  CCoommmmiissssiioonn  ppuurrssuuaanntt  ttoo  PPaarrtt  44  ooff  DDiivviissiioonn  33  ooff  TTiittllee  55  ((ccoommmmeenncciinngg  wwiitthh  
sseeccttiioonn  5577000000))  ooff  tthhee  GGoovveerrnnmmeenntt  CCooddee..   
dd))  TThhee  CCoommmmiissssiioonn  ddeelleeggaatteess  ttoo  tthhee  EExxeeccuuttiivvee  OOffffiicceerr  tthhee  rreessppoonnssiibbiilliittyy  ttoo  ccoonndduucctt  

pprrootteesstt  hheeaarriinnggss  aanndd  rreellaatteedd  ccoonndduuccttiinngg --aauutthhoorriittyy  pprroocceeeeddiinnggss  ppuurrssuuaanntt  ttoo  
GGoovveerrnnmmeenntt  CCooddee  SSsseeccttiioonn  5577000000  eett  sseeqq..,,  iinncclluuddiinngg  oorrddeerriinngg  aa  cchhaannggee  ooff  
oorrggaanniizzaattiioonn  oorr  rreeoorrggaanniizzaattiioonn,,  tteerrmmiinnaattiinngg  pprroocceeeeddiinnggss,,  oorr  rreeqquueessttiinngg  aann  eelleeccttiioonn  
wwhheenn  aauutthhoorriizzeedd  oorr  rreeqquuiirreedd  bbyy  llaaww  aanndd  bbyy  tthhee  CCoommmmiissssiioonn''ss  rreessoolluuttiioonn  mmaakkiinngg  
ddeetteerrmmiinnaattiioonnss..  TThhee  EExxeeccuuttiivvee  OOffffiicceerr  sshhaallll  rreeppoorrtt  aaccttiioonnss  ttaakkeenn  uunnddeerr  tthhiiss  
ddeelleeggaattiioonn  ttoo  tthhee  CCoommmmiissssiioonn  aatt  tthhee  nneexxtt  rreegguullaarr  mmeeeettiinngg..   

 
ee))  AAllll  nnoottiicceess,,  ffoorrmmss  aanndd  ootthheerr  ddooccuummeennttss  rreeqquuiirreedd  ttoo  bbee  ffiilleedd  wwiitthh  tthhee  CCoommmmiissssiioonn  
oonn  aannyy  pprrooppoossaall  uunnddeerr  DDiivviissiioonn  33,,  TTiittllee  55  ((ccoommmmeenncciinngg  wwiitthh  sseeccttiioonn  5566000000))  ooff  tthhee  
GGoovveerrnnmmeenntt  CCooddee  sshhaallll  bbee  ffiilleedd  wwiitthh  tthhee  EExxeeccuuttiivvee  OOffffiicceerr  ooff  tthhee  CCoommmmiissssiioonn..  
ee))  AAllll  nnoottiicceess,,  ffoorrmmss,,  aapppplliiccaattiioonnss,,  ppeettiittiioonnss,,  aaggrreeeemmeennttss,,  mmaappss,,  lleeggaall  ddeessccrriippttiioonnss,,  

aanndd  ootthheerr  ddooccuummeennttss  rreeqquuiirreedd  ttoo  bbee  ffiilleedd  wwiitthh  tthhee  CCoommmmiissssiioonn  sshhaallll  bbee  ffiilleedd  wwiitthh  
tthhee  EExxeeccuuttiivvee  OOffffiicceerr..  TThhee  EExxeeccuuttiivvee  OOffffiicceerr  mmaayy  ddeetteerrmmiinnee  ffiilliinngg  rreeqquuiirreemmeennttss,,  
ccoommpplleetteenneessss,,  ddeeppoossiittss,,  iinnddeemmnniiffiiccaattiioonn  rreeqquuiirreemmeennttss,,  aanndd  pprroocceedduurraall  
ccoommpplliiaannccee,,  ssuubbjjeecctt  ttoo  aappppeeaall  ttoo  tthhee  CCoommmmiissssiioonn  wwhheenn  aalllloowweedd  bbyy  llaaww  oorr  
CCoommmmiissssiioonn  ppoolliiccyy.. 

44..1111  LLeeggaall  CCoouunnsseell  
aa))  TThhee  CCoommmmiissssiioonn  sshhaallll  aappppooiinntt  lleeggaall  ccoouunnsseell  ppuurrssuuaanntt  ttoo  GGoovveerrnnmmeenntt  CCooddee  

SSsseeccttiioonn  5566338844..  LLAAFFCCOO  CCoouunnsseell  sshhaallll  aaddvviissee  tthhee  CCoommmmiissssiioonn,,  tthhee  CChhaaiirr,,  tthhee  
EExxeeccuuttiivvee  OOffffiicceerr,,  aanndd  ssttaaffff  oonn  lleeggaall  mmaatttteerrss;;  aatttteenndd  CCoommmmiissssiioonn  mmeeeettiinnggss  
uunnlleessss  eexxccuusseedd  bbyy  tthhee  EExxeeccuuttiivvee  OOffffiicceerr  oorr  CChhaaiirr;;  rreevviieeww  ccoonnttrraaccttss,,  rreessoolluuttiioonnss,,  
ccoonnddiittiioonnss,,  aanndd  pprroocceedduurreess  wwhheenn  aapppprroopprriiaattee;;  aanndd  rreepprreesseenntt  tthhee  CCoommmmiissssiioonn  iinn  
lleeggaall  pprroocceeeeddiinnggss  uunnlleessss  tthhee  CCoommmmiissssiioonn  mmaakkeess  ootthheerr  aarrrraannggeemmeennttss..   

  
aa))bb))  IIff  tthhee  EExxeeccuuttiivvee  OOffffiicceerr  oorr  LLAAFFCCOO  CCoouunnsseell  hhaass  aa  ccoonnfflliicctt  ooff  iinntteerreesstt  oonn  aa  mmaatttteerr  

bbeeffoorree  tthhee  CCoommmmiissssiioonn,,  tthhee  CCoommmmiissssiioonn  sshhaallll  aappppooiinntt  aann  aalltteerrnnaattee  EExxeeccuuttiivvee  
OOffffiicceerr  oorr  aalltteerrnnaattee  lleeggaall  ccoouunnsseell  ffoorr  tthhaatt  mmaatttteerr  aass  rreeqquuiirreedd  bbyy  GGoovveerrnnmmeenntt  CCooddee  
SSsseeccttiioonn  5566338844..   

44..1122  CCoouunnttyy  SSuurrvveeyyoorr  aanndd  OOtthheerr  SSuuppppoorrtt  SSeerrvviicceess  
UUppoonn  rreeqquueesstt  bbyy  tthhee  CCoommmmiissssiioonn  oorr  EExxeeccuuttiivvee  OOffffiicceerr,,  tthhee  CCoouunnttyy  SSuurrvveeyyoorr  oorr  ootthheerr  
CCoouunnttyy  ooffffiicceerr  ddeessiiggnnaatteedd  bbyy  tthhee  BBooaarrdd  ooff  SSuuppeerrvviissoorrss  sshhaallll  eexxaammiinnee  aanndd  rreeppoorrtt  oonn  
mmaappss,,  lleeggaall  ddeessccrriippttiioonnss,,  bboouunnddaarriieess,,  lliinneess  ooff  aasssseessssmmeenntt  oorr  oowwnneerrsshhiipp,,  aanndd  rreellaatteedd  
mmaatttteerrss  aass  pprroovviiddeedd  iinn  GGoovveerrnnmmeenntt  CCooddee  SSsseeccttiioonnss  5566338866  aanndd  5566337755..  TThhee  EExxeeccuuttiivvee  
OOffffiicceerr  sshhaallll  nnoott  rreeccoorrdd  bboouunnddaarryy  cchhaannggeess  uunnttiill  rreeqquuiirreedd  mmaappss  aanndd  lleeggaall  ddeessccrriippttiioonnss  
hhaavvee  bbeeeenn  rreevviieewweedd  aanndd  aapppprroovveedd  ffoorr  lleeggaall  ssuuffffiicciieennccyy..   
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